             SPECIAL USE PERMIT/VARIANCE
             Application Instructions
1. The Application must be signed by all property owners and, if applicable, at least one applicant.    
      The property owner must attend the meeting OR send a letter to the Board stating who else may 
      speak on their behalf.  Someone must be at the Public Hearing to answer questions or the case 
      will be tabled by the Board.  If the sale of the property is pending, the current owner is also 
      required to attend the meeting in addition to the applicant.  
2. Attach a Site Plan of the property drawn on an 8 1/2”x 11” sheet of paper (does not have to be drawn to scale).  The Site Plan should show the size of the lot; dimensions and location of principal building(s) on the lot; dimensions and location of new structures to be built on 
      the lot; location of the well & septic systems and setbacks of any new structures from the lot 
      lines and street lines to the closest part of the new structure.  The street line is a dividing line    

      between a lot, tract or parcel of land and an adjacent street right-of-way.                         

3. The Zoning Office personnel will take several pictures of the subject property and pass them 
      out at the meeting for the Board members and all interested parties to view. (You will be 
      asked for your consent on the application form to allow an inspection of the subject property 
      and allow such pictures to be taken and for future inspections to verify that all County

     Regulations are being followed.)   

4. Include a check in the amount of $100.00 (non-refundable) for the filing fee, payable to:  
      Dubuque County Treasurer.  Certified Letters will be mailed 10-14 days before the meeting 
      to surrounding property owners within 500’ of the parcel in question for a Special Use Permit 
      and within 200’ of the parcel in question for a Variance.  The certified letter mailing fees 
      ($6.11/each) recording fee, and any permit fees can be paid for later in the process.
5. Return all documents to the Dubuque County Zoning Office located at:

                  13047 City View Drive (across from the Julien Care Facility) Dubuque, IA 52002

                    By the 10th of each month for the next meeting to be held on
                      the first Tuesday of the following month at 7:00 p.m.
                          At the Emergency Services Training Facility at:

14928 Public Safety Way (off Seippel Road &  across the street from  the Zoning Office)
6. You will receive a Meeting Notice 10-14 days before the meeting.  Attached will be an aerial map of the property.  A list of the surrounding property owner’s names and addresses who were sent the certified letters will also be included for your information.

If you have any questions, please feel free to call the Zoning Office at: 563-589-7827. 
