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NOTICE TO BIDDERS 

 
DUBUQUE COUNTY HOSPITAL BOARD OF TRUSTEES, DUBUQUE, IOWA 

SUNNYCREST MANOR 3RD FLOOR HEAT PUMP REPLACEMENT 
 

Time and Place for Filing Sealed Proposals 
Sealed bids for the work comprising the improvement as stated below must be filed before 2:00 P.M. on January 3, 2017, in 
the office of Sunnycrest Manor, 2375 Roosevelt Street, Dubuque, Iowa 52001. 
 
Time and Place Sealed Proposals Will be Opened and Considered 
Sealed proposals will be opened and bids read and tabulated at 2:00 P.M. on January 3, 2017, at Sunnycrest Manor, for 
consideration by the Dubuque County Hospital Board of Trustees (Owner) at its meeting on January 9, 2017.  The Owner 
reserves the right to reject any and all bids. 
 
Pre-Bid Meeting 
A pre-bid meeting will be held at 2:00 P.M. on December 19, 2016, at Sunnycrest Manor. 
 
Time for Commencement and Completion of Work 
Work on the improvement shall commence on or before the date specified in the written "Notice to Proceed" and shall be fully 
completed and ready for acceptance within 100 consecutive calendar days thereafter.  No liquidated damages will be 
assessed for this project.   
 
Bid Security 
Each bidder shall accompany its bid with bid security as defined in Iowa Code Section 26.8 and as specified by the Owner.  
The bid security shall be 10%. 
 
Contract Documents 
Electronic copies of the contract documents are available from Dubuque County Hospital Board of Trustees at 
www.dubuquecounty.org/projects.  No plan deposit is required. 
 
Preference for Iowa Products 
By virtue of statutory authority, preference will be given to products and provisions grown and coal produced within the State of 
Iowa to the extent lawfully required under Iowa statutes. 
 
Sales Tax 
The bidder should not include sales tax in the bid.  Sales tax exemption certificates will be issued in accordance with Iowa 
Code 423.3, subsection 80,  and provided to the contractor and subcontractors for all material purchased for incorporation in 
the project. 
 
Warranty Period 
The improvements shall be kept and maintained in good repair for a period of one (1) year after final acceptance of the project 
by the Owner.    
 
Bidder Status Form 
Under Iowa law, Bidders are required to submit the Bidder Status Form that follows the Bid Form in the specifications. Failure 
to provide the form with the bid may result in the bid being deemed nonresponsive.   This may result in the bid being rejected 
by the Owner. 
 
General Nature of Public Improvement 
The extent of the work consists of removing and replacing 24 existing heat pumps in individual resident rooms and public 
corridors. The resident rooms will be worked on one at a time to accommodate moving residents to different rooms of the 
building. Work in all rooms will involve removing the lay-in ceiling, removing the existing heat pump, installing the new heat 
pump, altering duct connections, pipe connections and reinstalling the existing lay-in ceiling. Many rooms will also require 
removal and reinstallation of lay-in light fixtures. New heat pump unit controls will also be connected to the existing Trane 
Building Automation System.  
 
This Notice is given by authority of the Dubuque County Hospital Board of Trustees      
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NOTICE OF PUBLIC HEARING 

ON PLANS, SPECIFICATIONS, FORM OF CONTRACT, AND ESTIMATED COST  
FOR 

SUNNYCREST MANOR 3RD FLOOR HEAT PUMP REPLACEMENT, DUBUQUE, IOWA 
 
 

NOTICE IS HEREBY GIVEN:  The Dubuque County Hospital Board of Trustees (Owner), Dubuque Iowa, will hold a 
public hearing on the proposed plans, specifications, form of contract, and estimate of cost for the Sunnycrest Manor 
3rd Floor Heat Pump Replacement project in accordance with the provisions of Chapter 26, Code of Iowa, at 12:00 
P.M. on December 12, 2016, at Sunnycrest Manor, 2375 Roosevelt Street, Dubuque, Iowa 52001. Said proposed 
plans, specifications, form of contract, and estimated cost are now on file in the office of the Owner.  At said hearing 
any interested person may appear and file objections thereto. 
 
Project description: Sunnycrest Manor 3rd Floor Heat Pump Replacement. 
    
 
Published by order of the Dubuque County Hospital Board of Trustees given on the 14th day of November, 2016. 
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1. TIME AND PLACE 
Sealed bids will be received by the Dubuque County Hospital Board of Trustees, Dubuque, Iowa, hereinafter referred 
to as the "Owner" for performing the work as set forth in the plans and specifications attached hereto, on or before the 
bid dated noted in the Notice to Bidders and Notice of Public Hearing.  

 
2. DESCRIPTION OF IMPROVEMENTS 

The sealed proposals are solicited by the Owner for the Sunnycrest Manor 3rd Floor Heat Pump Replacement Project.   
Work consists of removing and replacing 24 existing heat pumps in individual resident rooms and public corridors. The 
resident rooms will be worked on one at a time to accommodate moving residents to different rooms of the building. Work in 
all rooms will involve removing the lay-in ceiling, removing the existing heat pump, installing the new heat pump, altering 
duct connections, pipe connections and reinstalling the existing lay-in ceiling. Many rooms will also require removal and 
reinstallation of lay-in light fixtures. New heat pump unit controls will also be connected to the existing Trane Building 
Automation System. 

 
3. DEFINITIONS 

"Owner" means the Dubuque County Hospital Board of Trustees (Owner), Dubuque, Iowa.  The Owner will be 
responsible for payment in accordance with the terms of the contract.   

 
"Contractor" means the person, firm, or corporation to whom the contract is awarded. 

 
"Engineer" refers to MEP Engineers designated by the Owner as its engineering representative during the course of 
project to make appropriate inspections and computations of payment. 

 
4. BIDDING REQUIREMENTS 

All bids must be on the required form of proposal (bid) furnished by the Owner or the Engineer. 
 
If the work included in the proposal covers general construction and if the proposal form includes alternates, each 
bidder must bid on each alternate, if the section or sections bid contain alternates. 
 
If the proposal form contains sections that a bidder cannot or does not wish to bid on, the words "NO BID" shall be 
written in the "TOTAL" blank for unbid sections and alternates where applicable. 
 
Each bidder shall submit only one bid form.  Only one copy is required.  The proposal shall be separate from the 
specifications. 
 
Proposals which are incomplete, informal, unbalanced, conditional or obscure or which contain additions not called 
for, erasures, alterations or irregularities of any kind or which do not comply with "Instructions to Bidders" may be 
rejected at the option of the Owner. 
 
The Owner reserves the right to reject any and all bids. 
 
The estimated quantities shown on the proposal blank are approximate only and are given to form a basis of 
comparison of bids and are not guaranteed to be accurate and are not to be considered as a binding feature of this 
contract.  Only actual quantities of work performed to the satisfaction of the Engineer will be paid for and at the unit 
price named on the proposal form. 
 
The gross sum as shown on the proposal form shall be the product of the price for the unit of measurement and the 
Engineer's approximate quantities.  Any inaccuracy in the extension of the gross sum, which is to be written in with ink 
or typewritten in figures, shall be invalid and the price for the unit measurement as written by the bidder, with ink or 
typewriter, shall be deemed the basis for which the work shall be performed according to the plans and specifications. 
Any proposal may be deemed informal which does not contain prices set opposite to each of the several items for 
which there is a quantity exhibited in the Engineer's estimate. 
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When the specifications, contract documents, addenda, etc., require, two copies of data, information and materials 
shall be submitted with the bid. 

 
Any bid received after the time and date specified for the receipt of the bids will not be considered. 
 
The bid shall contain the complete name, mailing address, and telephone number of the person, firm or corporation 
submitting the proposal.  The name and address of the proposed surety shall be indicated on or with the proposal. 
The bid form shall be placed in a separate sealed envelope with the bidder's name and address indicated on the 
envelope and the envelope shall be marked "Proposal" or "Bid".   The bid security shall be placed in a separate 
sealed envelope with the bidder's name and address indicated on the envelope and the envelope shall be marked 
"Bid Security".  The envelopes shall indicate the project and the Section or Sections (if applicable) being bid upon.  
The envelopes shall be addressed to Dubuque County Hospital Board of Trustees. If the proposal is mailed, the 
proposal and bid security envelopes shall be placed in a separate mailing envelope. 

 
5. BIDDER'S KNOWLEDGE 

All bidders are required to form their own judgment of the quantities and character of the work by familiarization with 
the specifications and plans and by personal examination and familiarity with the job and site conditions which may 
affect its bidding and performance under the contract.  Bidders shall not assert any misunderstanding or deception in 
regard to anything relating to estimates of quantities, character, location or site conditions relating to the work 
performed. 

 
6. RIGHT-OF-WAY 

The Owner will furnish easements and property.  The Bidder shall determine, to the extent Bidder deems necessary, 
what affect the property and easements will have on the construction of the proposed project. 

 
7. BID SECURITY  

Each bid must be accompanied by a bid bond, certified check, cashier's check or certified credit union share draft in a 
separate sealed envelope, payable to the Dubuque County Hospital Board of Trustees, Dubuque, Iowa, in an amount 
equal to ten percent (10%) of the total amount of the bid or bids.  If a bid bond is submitted, it must be on the form 
provided in the specifications.  The bid bond must have original signatures.  The bid bond may not have scanned, 
faxed or photocopied signatures.   The certified check or cashier's check shall be drawn on a bank in Iowa or a bank 
chartered under the laws of the United States of America; certified share draft shall be drawn on a credit union in Iowa 
or a credit union chartered under the laws of the United States.  As soon as bid prices have been compared, the 
Owner will return the security of all except the three lowest responsible bidders.  When the contract is awarded, any 
security of the remaining unsuccessful bidders will be returned.  The security of the successful bidder will be retained 
until the improvement contract and bond have been executed and approved, after which it will be returned. 

 
The bid security is to be submitted in a sealed envelope separate from the bid.  The bid security envelope will be 
marked "Bid Security" and have the Contractor's name and address indicated. 

 
Attorneys-in-fact who sign Bid Bonds must file with each bond a certified and effective dated copy of their power of 
attorney. 

 
8. CONTRACTOR'S IMPROVEMENT BOND   

Contractor's Improvement Bond (performance, payment and maintenance bond), on a form provided in the 
specifications in the amount of 100% of the contract price with a corporate surety approved by the Owner will be 
required for the faithful performance of the contract, and the Bidder shall state in the proposal the name and address 
of the surety or sureties who will sign the bond in the event of contract awarded.  The bond shall guarantee the repair 
of all damage due to improper materials and workmanship for a period of one year (1) after the acceptance of the 
work by the Owner. 
 
Attorneys-in-fact who sign Contractor's Improvement Bonds must file, with the bond, a certified and effective dated 
copy of their power of attorney. 
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9. PLANS AND SPECIFICATIONS 

Detailed plans and specifications for the work may be examined at the office of the Owner or MEP Engineers. 
 
 
10. TAXES 

The Owner is exempt from paying sales or use tax.  The Owner will issue an exemption certificate for Contractor and 
subcontractor use in purchasing materials for this project only.   

 
11. EVALUATION OF BIDS 

The Owner reserves the right to reject any and all bids, and to waive any informalities or technicalities in the bids and 
readvertise the work before a contract is awarded, if in its judgment it is for the best interest of the Owner to do so.  
The Owner will consider bid prices and other factors in determining the bid that is in the best interest of the Owner.  
The award of a contract or contracts, if awarded, will be made to the lowest responsible bidder whose proposal shall 
comply with all the requirements of the Owner. 

 
12. AWARD OF CONTRACT 

If, in the opinion of the Owner, proposals received for construction of the improvement are in the best interest of the 
Owner, it is proposed to make tentative award within thirty (30) days from the date of the bid opening.  The Owner 
reserves the right to hold the bid security until contract(s), bond(s), etc., have been completed and approved by the 
Owner. 

 
13. EXECUTION OF CONTRACT 

The successful bidder(s) (party to whom the contract is awarded) will be required forthwith to execute the 
Improvement Contract and Bond and furnish certificate(s) of insurance within ten (10) calendar days from the date of 
the written "Notice of Award" of the contract is delivered to the Bidder at the address given on the bid.  In case of 
failure to do so, the Owner may, at Owner’s option, consider the "Bidder" has abandoned the contract, in which case 
the bid bond, certified check, cashier's check or certified share draft accompanying the proposal shall become the 
property of the Owner. 
 
The contract and bond shall be executed on forms provided by the Owner and/or Engineer shown in the 
specifications.  The contract, when executed, shall be deemed to include the entire agreement between parties; 
Contractor(s) shall not claim any modification resulting from representation or promise made by representative of the 
Owner or other persons. 
 
The Owner, within ten (10) days of receipt of acceptable bond and agreement (contract) signed by the party to whom 
the agreement was awarded, shall sign the agreement and return to such party an executed duplicate of the 
agreement.  Should the Owner not execute the agreement within such period, or an extension of time thereof mutually 
agreed to between the Owner and Bidder, the Bidder may by WRITTEN NOTICE withdraw the signed agreement.  
Such notice of withdrawal shall be effective upon receipt of the notice by the Owner. 
 

14. BIDDER'S QUALIFICATIONS 
Bidders must be capable and qualified to perform the work necessary to complete the project.  Bidders must be 
prepared, if required and requested to do so by the Owner, to present evidence as to the integrity, experience, 
equipment, personnel and financial ability of the bidder to perform the work. 
 
Subcontractors may be utilized only to the extent that they perform specialized work that the general contractor is not 
capable of performing.  A subcontractor shall not be utilized for more than fifty percent (50%) of the work. 

 
15. WITHDRAWAL OF BIDS 

Withdrawal of bids is prohibited for a period of thirty (30) days after the scheduled closing time for the receipt of bids.  
A bidder may withdraw any proposal submitted at any time prior to the hour set for the closing of bids, provided the 
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request for withdrawal is submitted by a properly documented representative of the bidder who’s name appears on the 
sealed bid envelope.   

 
16. PAYMENT TO CONTRACTORS 

Contractors will be paid at intervals stated in the Supplemental General Conditions of the contract.  Partial payments 
in accordance with the terms of the contract may be made to the successful contractor for materials and equipment for 
the project suitably stored at the site of the project, as defined in the Supplemental General Conditions of the contract. 
 

17. APPROVED MATERIAL AND EQUIPMENT 
Bids shall be submitted on the basis of materials and equipment approved by the Engineer.  Only the Engineer can 
approve or disapprove materials, equipment or suppliers. Approved materials and equipment shall be indicated on the 
plans or in the specifications.  If the Contractor wishes to use material or equipment other than that approved by the 
Engineer, the Contractor shall seek and obtain approval of the Engineer in writing. 
 
The Bidder shall indicate the manufacturer and representative of material and equipment where required or 
appropriate.  If the bidder indicates a type of material or equipment not previously approved by the Engineer or that 
the Engineer does not subsequently approve, the Bidder will furnish approved equipment and material at no increase 
in price or may forfeit his bond. 

 
18. MATERIAL SUBSTITUTION 

If restrictions of any governmental authority prohibit the purchase or use of certain items of material or equipment that 
are required by the contract drawings and specifications, substitution for such items will be determined by the Owner 
and the Engineer. 
 
Each Contractor shall base his bid on furnishing all items as shown on the contract drawings and as described in the 
contract specifications.  The successful Contractor will not be authorized to make any substitution on its own initiative 
but in each and every instance must obtain a properly authorized addendum or change order on the contract before 
installing any work in variance with the contract requirements. 

 
19. COMMENCEMENT AND COMPLETION OF WORK 

Work shall commence on or before the date specified in a written Notice to Proceed and shall proceed at a rate such 
that the improvements are fully completed and ready for operation within the time indicated in the Notice to Bidders.  
The time of completion may be extended by approval of the Owner upon written request of the Contractor.  The 
approval of the extension of time may be conditional. 
 
The "Notice to Proceed" will be issued within fifteen (15) days of the execution of the contract by the Owner.  Should 
there be reasons why the "Notice to Proceed" cannot be issued within such a period, the time may be extended by 
mutual agreement between the Owner and Contractor. 
 
Attention of bidders is directed to the provisions of the contract requiring payment of liquidated damages, in the 
amount indicated in the bid for each consecutive calendar day that the work remains uncompleted beyond the date 
established for completion in the Notice to Proceed, subject to any extension that might be granted by the Owner. 
 
The Engineer may order the Contractor to suspend all or any part of the work for such a period of time that may be 
determined by him to be necessary or desirable due to unfavorable weather conditions.  No increase in contract price 
will be allowed for such suspension of work.  The Contractor may also voluntarily suspend the work due to inclement 
weather conditions if approved by the Engineer in writing.  Any extension of time for completion of the work in the 
event of any such approved suspension due to weather conditions will be allowed the Contractor provided that the 
work stoppage was not due to the fault or negligence of the Contractor. 

 
If the Conditions of the contract require, the Contractor may be subject to the assessment of liquidated damage claims 
by the Owner. 
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20. PLAN CHANGES 
The Owner expressly reserves the right to change plans and specifications during the progress of the work which may 
result in an increase or decrease of quantities.  The unit price named in the proposal will, however, be the basis of 
payment. 

 
21. TRADE NAMES 

Bidders are required to furnish the trade names, manufacturers and supplier (name and address) of the equipment 
and materials proposed to be used unless the equipment and material is specified by standard specifications (AWWA, 
ASTM, etc.). 

 
22. NOTICE   

Published official notice is to be considered a part of these instructions. 
 
23. ADDENDA 

Addenda for the purpose of adding to, deleting from or interpretation of the contract documents may be issued prior to 
the time established for the receiving of bids. 
 
An addendum will be transmitted by mail, fax, or email to each entity who has obtained copies of the proposed 
Contract Documents as provided herein.  A bidder must acknowledge receipt of all addenda by noting on its proposal 
the addendum number of each addendum received. 

 
24. SAFETY 

Each bidder shall carefully examine the proposed Contract Documents and the conditions under which work is to be 
performed to satisfy the bidder that the proposed work can be done safely.  If the bidder has misgivings as to its ability 
to construct the proposed project without endangering the lives or safety of its employees, its subcontractor's 
employees, or the public, the bidder shall so report to the Engineer in writing, at least ten (10) days prior to the 
scheduled closing time for receiving bids.  Submission of a proposal without such a report implies that the bidder has 
no misgivings and assumes full responsibility for the safety of all persons connected with the project and the public. 

 
25. SUBCONTRACTORS 

Bidders shall indicate if subcontractors are to be utilized on the project, the purpose or job of the subcontractor and 
the name and address of any and all subcontractors. 

 
26. LAWS AND ORDINANCES 

All applicable laws, ordinances, and the rules and regulations of the authorities having jurisdiction over construction of 
the project shall apply to the contract throughout. 

 
27. BENEFICIAL OCCUPANCY 

Prospective bidders will note that through Items 6-14 of the General Conditions the Owner reserves the right to take 
possession of and use any completed or partially completed portions of the work. 

 
28. CONTRACTOR GENERATED BID SCHEDULE 

The bid schedule may be transcribed to a Contractor generated form and submitted for this project provided it is 
attached to a properly completed Proposal.  Unit prices will govern evaluation of bids.  Transcription errors may result 
in the Contractor generated bid schedule being deemed not responsive (bid item missing, quantity incorrect, etc.). 

 
29. BIDDER STATUS FORM 

Under Iowa law, Bidders are required to submit the Bidder Status Form that follows the Bid Form in the specifications. 
Failure to provide the form with the bid may result in the bid being deemed nonresponsive.   This may result in the bid 
being rejected by the Owner. 
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 Proposal of _____________________________________________________ (hereinafter called "Bidder"), 

organized and existing under the laws of the State of __________________________ doing business as 

________________________ (“a corporation”, “a partnership”, or “an individual”) to the Dubuque County Hospital Board of 

Trustees, Dubuque, Iowa, (hereinafter called "Owner"). 

 In compliance with your Notice to Bidders, Bidder hereby proposes to perform all work for the construction of  the 

Sunnycrest Manor 3rd Floor Heat Pump Replacement (hereinafter called "Project") in strict compliance with the Contract 

Documents within the time set forth therein, and at the prices stated on the attached Bid Schedule.  

 By submission of this Proposal, each Bidder certifies, and in the case of a joint Proposal each party thereto 

certifies as to their own organization, that this Proposal has been arrived at independently, without consultation, 

communication, or agreement as to any matter relating to this Proposal with any other Bidder or with any competitor. 

 Bidder hereby agrees to commence work under this Agreement on or before a date to be specified in the Notice to 

Proceed and to fully complete the Project within 100 consecutive calendar days thereafter.  No liquidated damages will be 

assessed for this project.   

 Bidder acknowledges receipt of and use of the following Addenda in the preparation of this Bid: 

. BIDDER has received the following Addenda receipt of which is hereby acknowledged; 

 Addendum No.   through No.   
 

 Bidder having become familiar with the local conditions affecting the cost of the work, and with the Contract 

Documents including the Notice, Instructions to Bidders, General Conditions of the Contract,  Supplemental General 

Conditions of the Contract, Special Conditions of the Contract, the form of Proposal, the form of Contract, the form of Bond, 

Plans, Specifications, Addenda, Exhibits, etc., on file in the office of the Owner, as designated in the Notice, hereby 

proposes to perform everything required to be performed and to provide and furnish all of the labor, materials, equipment, 

necessary tools, expendable equipment and all utility and transportation services necessary to perform and complete in a 

workmanlike manner all of this work required and described in the following Bid Schedule in connection with the 

construction of the Project to serve the Owner, in accordance with the Contract Drawings and Specifications prepared by 

MEP Engineers for the amount set forth in the Bid Schedule attached hereto. 

Bids shall exclude sales and use tax (Owner will provide exemption certificate). 

 Bids will be submitted on the basis of approved equipment and suppliers only. 
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For all sections, the following subcontractor information must be included: 

Subcontractor Name and Address Purpose Hired 
  

  

  

  

 
 Bidders shall not add any conditions or qualifying statements or modify this Proposal as otherwise the Proposal 
may be declared irregular as being not responsive to the Notice. 

 It is expressly understood that the foregoing total base bid is the basis for establishing the amount of bid security 

and is for comparison of bids only, and is not to be considered or construed to be a lump sum proposal unless indicated as 

such.   It is further understood that quantities on the bidding schedule for the unit price items are approximate only and that 

payment will be made only on the actual quantities of work performed and completed in place, measured on the basis 

defined in the contract conditions and the specifications. 

 The undersigned has carefully checked the above Bid Schedule quantities against the Contract Drawings and 

Specifications before preparing the Proposal and accepts the said quantities as substantially correct, both as to 

classification and amount, and as correctly listing the complete work to be done in accordance with the Contract Drawings 

and Specifications. 

 Accompanying this Proposal is __________________________________ * in the amount of 

__________________________________________________________________ payable to the Owner, which it is 

agreed, will be forfeited to the Owner, if the undersigned fails to execute the Contract in accordance with the form of 

Contract incorporated in the Contract Documents and as required by the Contract Documents and furnish an Improvement 

Bond as specified within ten (10) days from the Notice of Award of the Contract to the undersigned.  *(Insert “Certified Check”, 

“Cashier’s Check”, “Certified Share Draft”, or “Bid Bond” as applicable)  

 In submitting this Proposal, it is understood and agreed by the undersigned that the right is reserved by the Owner 

to reject any or all proposals or to waive informalities and irregularities.  It is further understood and agreed that this 

Proposal may not be withdrawn for a period of thirty (30) days from the opening thereof. 

 The undersigned Bidder understands that the contract, if awarded, will be awarded to the lowest responsible, 

responsive bidder for that section or sections if applicable, on the basis of approved equipment and/or suppliers. 
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 The undersigned also understands that he is to commence work on or before the date given in the Notice to 

Proceed and complete the work within the time period indicated in the Contract Documents, subject to any extensions of 

time which may be granted by the Owner. 

 The name and address of the corporate surety which the Bidder proposes to furnish the specified Contractor's 

Improvement Bond is:  
Corporate Surety Name  

 
 

 
 

NOTE: Bids shall EXCLUDE sales tax and all other applicable taxes and fees. 
 
BASE BID LUMP SUM TOTAL PRICE  $_______________________ 
 
 
Date_______________, ______ 

 

Contractor Firm Name 
  

Address, City, State, Zip 
  

Telephone Number 
  

Email Address 
 

Contractor Registration No. 
 

Federal ID No. 
 

Signature 

  

Typed or Printed 
  

Title 
  

ATTEST:   

Signature   

Typed or Printed 
  

Title 
  

   
 

NOTE:  Bidder Status Form must be attached to Bid Proposal 



Bidder Status Form

You must submit the completed form to the governmental body requesting bids 
per 875 Iowa Administrative Code Chapter 156. 

This form has been approved by the Iowa Labor Commissioner.
309-6001 02-14

My company is not a subsidiary of another business entity or my company is a subsidiary of another 
business entity that would qualify as a resident bidder in Iowa.

Part A To be completed by all bidders
Please answer “Yes” or “No” for each of the following:

If you answered “Yes” for each question above, your company qualifies as a resident bidder.  Please 
complete Parts B and D of this form.
If you answered “No” to one or more questions above, your company is a nonresident bidder.  Please 
complete Parts C and D of this form.

My company has been conducting business in Iowa for at least 3 years prior to the first request for 
bids on this project.

My company is authorized to transact business in Iowa. 
(To help you determine if your company is authorized, please review the worksheet on the next page).

NoYes

My company has an office to transact business in Iowa.NoYes
My company’s office in Iowa is suitable for more than receiving mail, telephone calls, and e-mail.NoYes

NoYes

NoYes

Part B To be completed by resident bidders

My company has maintained offices in Iowa during the past 3 years at the following addresses: 

Dates: to/ / / / Address:

City, State, Zip:

You may attach additional sheet(s) if needed.

Part C To be completed by non-resident bidders

1. Name of home state or foreign country reported to the Iowa Secretary of State:

2. Does your company’s home state or foreign country offer preferences to bidders who are residents? NoYes

3. If you answered “Yes” to question 2, identify each preference offered by your company’s home state or foreign country
and the appropriate legal citation.

Dates: to/ / / / Address:

City, State, Zip:

Dates: to/ / / / Address:

City, State, Zip:

You may attach additional sheet(s) if needed.

Part D To be completed by all bidders

I certify that the statements made on this document are true and complete to the best of my knowledge and I know that my 
failure to provide accurate and truthful information may be a reason to reject my bid.

Firm Name:

Signature: Date:
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This worksheet may be used to help complete Part A of the Resident Bidder Status form. If at least one of the following 
describes your business, you are authorized to transact business in Iowa.

Worksheet: Authorization to Transact Business

My business is currently registered as a contractor with the Iowa Division of Labor.NoYes

My business is a sole proprietorship and I am an Iowa resident for Iowa income tax purposes.NoYes

My business is a general partnership or joint venture. More than 50 percent of the general 
partners or joint venture parties are residents of Iowa for Iowa income tax purposes.

NoYes

My business is an active corporation with the Iowa Secretary of State and has paid all fees 
required by the Secretary of State, has filed its most recent biennial report, and has not filed 
articles of dissolution.

NoYes

My business is a corporation whose articles of incorporation are filed in a state other than Iowa, 
the corporation has received a certificate of authority from the Iowa secretary of state, has filed 
its most recent biennial report with the secretary of state, and has neither received a certificate of 
withdrawal from the secretary of state nor had its authority revoked.

NoYes

My business is a limited liability partnership which has filed a statement of qualification in this 
state and the statement has not been canceled.

NoYes

My business is a limited liability partnership which has filed a statement of qualification in a 
state other than Iowa, has filed a statement of foreign qualification in Iowa and a statement of 
cancellation has not been filed.

NoYes

My business is a limited partnership or limited liability limited partnership which has filed a 
certificate of limited partnership in this state, and has not filed a statement of termination.

NoYes

My business is a limited partnership or a limited liability limited partnership whose certificate of 
limited partnership is filed in a state other than Iowa, the limited partnership or limited liability 
limited partnership has received notification from the Iowa secretary of state that the application 
for certificate of authority has been approved and no notice of cancellation has been filed by the 
limited partnership or the limited liability limited partnership.

NoYes

My business is a limited liability company whose certificate of organization is filed in Iowa and has 
not filed a statement of termination.

NoYes

My business is a limited liability company whose certificate of organization is filed in a state other 
than Iowa, has received a certificate of authority to transact business in Iowa and the certificate 
has not been revoked or canceled.

NoYes
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SUNNYCREST MANOR 3RD FLOOR HEAT PUMP REPLACEMENT 

BID BOND 

      KNOW  ALL PERSONS BY  THESE  PRESENTS,  that we,  ______________________________________ as Principal, 
and ______________________________________________________ as Surety, are held and firmly bound unto Dubuque 
County Hospital Board of Trustees hereinafter called “Owner” in the Penal Sum of 
______________________________________________ Dollars ($______________) lawful money of the United States of 
America, for the payment of which sum will truly be made, we bind ourselves, our heirs, executors, administrators, and 
successors, jointly and severally, firmly by these presents.  The condition of this obligation is such that whereas the Principal has 
submitted the accompanying bid, dated ______________, 20___, for the Sunnycrest Manor 3rd Floor Heat Pump Replacement. 

NOW THEREFORE, 

(a)  If said Bid shall be rejected, or in the alternate, 

(b)  If said Bid shall be accepted and the Principal shall execute and deliver a contract in the form specified and shall 
furnish a bond for faithful performance of said contract, and for the payment of all persons performing labor or furnishing 
materials, in connection therewith, and shall in all other respects perform the agreement created by the acceptance of said Bid, 
then this obligation shall be void, otherwise the same shall remain in force and effect; it being expressly understood and agreed 
that the liability of the Surety for any and all claims hereunder shall, in no event, exceed the penal amount of this obligation as 
herein stated. 

By virtue of statutory authority, the full amount of this bid bond shall be forfeited to the Owner in liquidation of damages 
sustained in the event that the Principal fails to execute the contract and provide the bond as provided in the specifications or by 
law. 

The Surety for value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no 
way impaired or affected by any extension of time within which the Owner may accept such Bid or execute such contract;  and 
said Surety does hereby waive notice of any such extension. 

IN WITNESS WHEREOF, the Principal and Surety have hereunto set their hands and seals, and such of them as are 
corporations have caused their corporate seals to be hereto affixed and  these presents to be signed by their  proper officers this 
_______ day of  __________________, 20____. 

(seal) 
Witness Principal 

By 

(seal) 
Witness Surety 

By 

ATTACH POWER OF ATTORNEY 

IMPORTANT:  Surety companies executing this Bond must appear on the U.S. Treasury Department's Current List (Circular 570, 
as amended) and be authorized to transact business in the State of Iowa. 
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NOTICE OF AWARD 

TO: PROJECT DESCRIPTION: 
Sunnycrest Manor 
3rd Floor Heat Pump Replacement 

The Owner has considered the Bid Proposal submitted by you for the above described work in response to its Notice 
to Bidders dated _________________, 20___, and Instructions to Bidders. 

You are hereby notified that your Proposal has been accepted in the amount of $_________________. 

You are required by the General Requirements to execute the contract and furnish the required bond and Certificate 
of Insurance within ten (10) calendar days from the date of Notice of Award delivery to you.   

If you fail to execute the Contract, furnish Bond and Certificate of Insurance within ten (10) days from the date of the 
Notice of Award, said Owner will be entitled to consider all your rights arising out of the Owner's acceptance of your 
Bid Proposal as abandoned and as a forfeiture of your Bid Security.  The Owner will be entitled to such other rights 
as may be granted by law. 

You are required to return an acknowledged copy of this Notice of Award to the Owner. 

Dated this _________ day of ___________________, 20___. 

OWNER  

BY 
 Signature 

NAME 
      Type or Print 

TITLE   

ACCEPTANCE OF NOTICE 

Receipt of the above Notice of Award is hereby acknowledged by _______________________________ this the 
______ day of __________________________, 20___. 

BY 
             Signature 

NAME 
      Type or Print 

TITLE 
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IMPROVEMENT CONTRACT 

THIS AGREEMENT, made and entered into this ______ day of ___________________, 20___, by and 

between the Dubuque County Hospital Board of Trustees, Dubuque, Iowa, party of the first part, hereinafter referred 

to as the Owner, and _____________________________________ of the City of ______________, State of 

______________, party of the second part, hereinafter referred to as the Contractor, doing business as 

________________*. 

WITNESSETH:  That whereas the Owner has heretofore caused to be prepared certain plans, 

specifications, proposal blanks and other Contract Documents for the construction of the Sunnycrest Manor 3rd Floor 

Heat Pump Replacement hereinafter referred to as the Project, under the terms and conditions therein fully stated 

and set forth and, 

WHEREAS, said plans, specifications, proposal and other contract documents accurately and fully describe 

the terms and conditions upon which the Contractor is willing to perform the work specified. 

That for and in consideration of the mutual covenants herein contained, the parties hereto do agree with 

each other as follows: 

The Contractor agrees to commence and complete construction of the Project and to perform everything 
required to be performed and shall provide and furnish all the labor, materials, necessary tools, expendable 
equipment, and all utility and transportation services required to perform and complete in a workmanlike manner all 
work required for the construction of the Project for the Owner, included in the Contract, all in strict accordance with 
the Contract Drawings and Specifications including any and all addenda. 

The Contractor will commence the work required by the Contract Drawings on or before the date to be 
specified in the Notice to Proceed and will complete the same within 100 calendar days unless the period for 
completion is extended otherwise in accordance with the Contract Documents. 

That the Contract consists of the following component parts which are made a part of this Agreement and 
Contract as fully and absolutely as if they were set out in detail in the Contract: 

* Insert "an individual", "a partnership", or "a corporation" as applicable

contractor 

SUNNYCREST MANOR - 3RD FLOOR HEAT PUMP REPLACEMENT
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a. Detailed Specifications dated _____________________, 20____.

b. Drawings dated __________________________, 20____.

c. Addenda:

No. __________  Dated _________________, 20___.
No. __________  Dated _________________, 20___.
No. __________  Dated _________________, 20___.

d. Notice to Bidders

e. Instructions to Bidders

f. Proposal

g. Bid Security

h. Contractor’s Improvement Bond

i. This Instrument

j. Special Conditions of the Contract

k. Supplemental General Conditions of the Contract

l. General Conditions of the Contract

Above components are complementary and what is called for by one shall be as binding as if called for by all. 

The Owner hereby accepts the proposal of the Contractor and agrees to pay to the Contractor for the 
performance of this Contract subject to any addition or deduction provided for by the Contract Documents, in the 
manner and at such times as set forth therein, such amounts as required by the Contract Documents, for the work 
and for the sum of  $___________________ as indicated in the Proposal and Bid Schedule (copy attached). 

For unit price contracts, the total shall be the basis for establishing the amount of the Improvement Bond 
only, and is not to be construed to be a lump sum contract price.  The quantities of the unit price items are 
approximate only, and it is understood and agreed that payment will be made only on the actual quantities of work 
completed in place measured on the basis stated in the specifications, except for the items which are a lump sum 
bid. 

The Contractor has read and understands the Contract Documents including the specifications and has 
examined and understands the plans herein referred to and has examined the site to determine local conditions 
affecting the job and agrees not to plead misunderstanding or deception because of estimates or quantities, 
character, location or other condition surrounding the same. 

The Contractor agrees not to assign this contract or any part of it without the written consent of the Owner. 
The Contractor shall indemnify, defend and hold harmless the Owner, the Owner's employees, the Engineer 

and the Engineer's employees from all liability, loss, cost, damage, and expense (including reasonable attorney's 
fees and court costs) resulting from the Contractor's operation under this Contract, whether such operations be by 
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himself or by any subcontractor or by anyone directly or indirectly employed by either of them.  The Contractor further 
agrees that so much of the money due said Contractor under and by virtue of this Contract as shall be considered 
necessary by the Owner may be retained by the Owner as security for payment of such damages until all suits or 
claims for such damages shall have been settled and evidence to that effect furnished to the satisfaction of the 
Owner.  The Bond of the Contractor shall be security for the payment of such damages. 

The Contractor agrees that all materials shall be the best of their several kinds and shall be put in place to 
the satisfaction of the Engineer. 

The Contractor agrees to remove any materials rejected by the Engineer as defective or improper, or any of 
said work condemned as unsuitable or as defective and the same shall be replaced or done anew to the satisfaction 
of the Engineer at the cost and expense of the Contractor. 

Five percent (5%) of the contract price shall be retained by the Owner until thirty (30) days after the final 
completion and acceptance of the work by the Owner to pay any claim that may be filed within said time for labor 
and/or materials and for a longer period if such claims are not satisfied within that time.  The Owner shall also retain 
additional sums to protect itself against any claims that have been filed against it for damages to persons or property 
arising through the prosecution of the work and such sums shall be held by the Owner until such claims have been 
settled or otherwise disposed of. 

The Contractor hereby represents and guarantees that it has not, nor has any other person for or in its 
behalf, directly or indirectly, entered into any arrangement or agreement with any other bidder, or with any public 
officer, whereby it has paid or is to pay to any other bidder or public officer, any sum of money or anything of value 
whatever in order to obtain this contract; and it has not, nor has another person for or in its behalf directly or indirectly 
entered into any agreement or arrangement with any other person, firm, corporation or association which tends to or 
does lessen or destroy free competition in the letting of this contract and agrees that in case it hereafter be 
established that such representations or guarantees or any of them are false, he will forfeit and pay not less than ten 
percent (10%) of the contract price but in no event be less than $300.00 (Three Hundred Dollars) as liquidated 
damages to the Owner. 

The Contractor agrees, and its bond shall be surety therefore, that he will keep and maintain said 
improvements in good repair for a period of 1 year after final acceptance of the same by the Owner. 

This Agreement shall be binding upon all parties hereto and their respective heirs, executors, 
administrators, successors and assigns. 
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IN WITNESS WHEREOF, the parties hereto have executed or caused to be executed by their duly 
authorized officials this agreement in triplicate each of which shall be deemed an original on the date first above 
written. 

OWNER: Dubuque County Hospital Board of Trustees  

BY 
            (Signature) 

NAME       
 (Typed or Printed) 

TITLE   
(SEAL) 

ATTEST: 

BY 
            (Signature) 

NAME    
 (Typed or Printed) 

TITLE       

CONTRACTOR 

BY 
            (Signature) 

NAME 
 (Typed or Printed) 

TITLE   

ADDRESS 

(SEAL) 
ATTEST: 

BY 
            (Signature) 

NAME 
 (Typed or Printed) 

TITLE 

COPY OF PROPOSAL ATTACHED 
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CONTRACTOR'S IMPROVEMENT BOND 

     KNOW ALL PERSONS BY THESE PRESENTS THAT 
   (Name of Contractor) 

(Address of Contractor) 
hereinafter called Principal, and 

  (Name of Surety) 

(Address of Surety) 
hereinafter called Surety, are held and firmly bound unto the 

(Name and Address of Owner) 
as Obligee, hereinafter called the Owner and to all other parties who under the provisions of the laws of 
the State of Iowa, are intended to be protected and secured hereby in the penal sum of  

      Dollars and                            Cents  ($            ) 
the same being one hundred percent (100%) of the total price of the contract for the public improvement herein 
referred to, lawful money of the United States of America; for the payment whereof Principal and Surety bind 
themselves, their heirs, executors, administrators, successor and assigns, jointly and severally, firmly by these 
presents. 
     WHEREAS, Principal has by written agreement dated 
entered into a contract with the Owner for  

in accordance with drawings and specifications which contract is by reference made a part hereof and is hereinafter 
referred to as the Contract. 

 If the Principal shall well, truly and faithfully perform its duties, all the undertakings, covenants, terms, 
conditions and agreements of said contract during the original term thereof, and any extensions thereof which may 
be granted by the Owner, with or without notice to the Surety and during the one (1) year guarantee period, and if it 
shall satisfy all claims and demands incurred under such contract, and shall fully indemnify and save harmless the 
Owner from all costs and damages which it may suffer by reason of failure to do so, and shall reimburse and repay 
the Owner all outlay and expense which the Owner may incur in making good any default, then this obligation shall 
be void; otherwise to remain in full force and effect. 

 If the Principal shall promptly make payment to all persons, firms, and corporations furnishing materials for or 
performing labor in the prosecution of the work provided for in such contract and any authorized extension or 
modification thereof, including all amounts due for materials, lubricants, oil, gasoline, diesel fuel, repairs on 
machinery, equipment and tools consumed or used in connection with the construction of such work, and all 
insurance premiums on said work, and for all labor performed in such work whether by subcontractor or otherwise, 
then this obligation shall be void, otherwise to remain in full force and effect. 

 Provided, further, that the said surety, for value received thereby stipulates and agrees that no change, 
extension of time, alteration or addition to the terms of the contract or to work to be performed thereunder or the 
specifications accompanying the same shall in any way affect its obligation on this bond, and it does hereby waive 
notice of any such change, extension of time, alteration, or addition to the terms of the contract or to the work or to 
the specifications. 

 Provided, further, that no final settlement between the Owner and the Contractor shall abridge the right of any 
beneficiary hereunder, whose claim may be unsatisfied. 

SUNNYCREST MANOR - 3RD FLOOR HEAT PUMP REPLACEMENT
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 Whenever Contractor shall be, and is declared by Owner to be, in default under the Contract, the Owner having 
performed Owner's obligations thereunder, the Surety shall promptly remedy the default or shall promptly: 
 
1. Complete the contract in accordance with the terms and conditions, or 
 
2. Obtain bid or bids for submission to the Owner for completing the contract in accordance with its terms and 

conditions, and upon determination by Owner and Surety of the lowest responsible bidder, arrange for a 
contract between such bidder and Owner, and make available as work progresses (even though there should 
be a default or a succession of defaults under the contract or contracts of completion arranged under this 
paragraph) sufficient funds to pay the cost of completion less the balance of the Contract Price; but not 
exceeding, including other costs and damages for which the Surety may be liable hereunder, the amount set 
forth above.  The term "balance of the Contract Price" as used in this paragraph, shall mean the total amount 
payable by Owner to Contractor under the Contract and any amendments thereto, less the amount properly 
paid by Owner to Contractor. 
 

 No right of action shall accrue to or for the use of any person or corporation other than the Owner named herein 
or the heirs, executors, administrators or successors of Owner. 
 
 Any suit under this bond must be instituted before the expiration of one (1) year from the date on which final 
payment under the contract is made by Owner to Contractor. 
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 IN WITNESS WHEREOF, this instrument is executed in triplicate counterparts, each of which shall be deemed 
an original, this the _________ day of __________________, 20 ____. 
 
 
 
      
ATTEST:   Principal 
      
    BY 
     
    NAME 
(SEAL)   (Typed or Printed) 
    TITLE 
      
      
Witness as to Principal   Address 
      
Address     
      
 
 
 
 
      
ATTEST:   Surety 
      
    BY 
   Attorney in Fact 
    NAME 
(SEAL)   (Typed or Printed) 
    TITLE 
      
      
Witness as to Surety   Address 
      
Address     
      
 
 
 

ATTACH POWER OF ATTORNEY 
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NOTICE TO PROCEED 
 
 
 
TO:   DATE: 
    PROJECT:    
    Sunnycrest Manor 
    3rd Floor Heat Pump Replacement 
 
 
You are hereby notified to commence work in accordance with the Contract dated _________________, 20____, on 
or before ______________________, 20___, and you are to complete the work within _____ consecutive calendar 
days thereafter.  The date of completion of all work is therefore _______________, 20___.   
 
You are required to return an acknowledged copy of this Notice to Proceed to the Owner. 
 
 
    OWNER    
     
      
    BY 
                                                                 Signature 
    NAME           
                                                          Type or Print 
    TITLE            
 
 
 

ACCEPTANCE OF NOTICE 
 
Receipt of the above Notice to Proceed  is hereby acknowledged by ______________________________ this the 
______ day of _____________________________, 20___. 
 
 
 
    BY 
                                                                 Signature 
    NAME 
                                                          Type or Print 
    TITLE 
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SUPPLEMENTAL GENERAL CONDITIONS 
 
 
1. DEFINITIONS 

Wherever used in the General Conditions or in the other Contract Documents, the following terms shall have the 
meanings indicated herein which shall apply to both the singular and plural thereof: 
 
A.  Provide - The word "provide" as used in these Contract Documents means that the Contractor shall furnish 

the required labor, services, equipment, materials and other items in place, complete, unless otherwise 
specified. 

 
B. Approved, Proper, As Directed, As Instructed and As Selected - The terms "approved", "proper", "as 

directed", "as instructed" and "as selected", as used throughout these Contract Documents mean that 
approvals, directions, instructions and selections by the Engineer are required. 

 
C.  Time of Completion, Contract Completion Date and Contract Time - These terms are synonymous and 

mean the calendar days stated in the Contract Documents within which the work is to be completed after the 
date of commencement stated in the Notice to Proceed. 

 
D. Owner, City, Town  - The terms, Owner, City or Town shall mean the municipal government of the City or 

Town; or the public agency for whom the work is to be done. 
 
E. Addenda - Written or graphic instruments issued prior to the execution of the Agreement which modify or 

interpret Contract Documents, Drawings, Specifications, by additions, deletions, clarifications or corrections. 
 
F. Change Order - A written notice to the Contractor authorizing an addition, deletion or revision in the work 

within the general scope of the Contract Documents or authorizing an adjustment in the contract price or 
contract time. 

 
G. Contract Price - The total moneys payable to the Contractor under the terms and the conditions of the 

Contract Documents. 
 
H. Contract Time - The number of calendar days stated in the Contract Documents for the completion of the 

work. 
 
I. Field Order - A written order affecting a change in the work not involving an adjustment in the Contract Price 

or an extension of the contract time issued by the Engineer to the Contractor during construction. 
 
J. Notice of Award - The written notice of the acceptance of the Proposal (Bid) from the Owner to the 

successful Bidder. 
 
K. Notice to Proceed - Written communication issued by the Owner to the Contractor authorizing him to 

proceed with the work and establishing a date of commencement of the work. 
 
L. Resident Project Representative - The authorized representative of the Owner who is assigned to the 

Project Site or any part thereof. 
 
 
M. Shop Drawings - All drawings, diagrams, illustrations, brochures, schedules and other data which are 

prepared by the Contractor, subcontractor, manufacturer, supplier or distributor, which illustrate how specific 
portions of the work shall be fabricated or installed. 
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N. Substantial Completion - The date as certified by the Engineer when the construction of the project or a 
specified part thereof is sufficiently completed in accordance with the Contract Documents, so that the 
project or specified part can be utilized for the purposes for which it is intended. 

 
O. Supplier - Any person or organization who supplies materials or equipment for the work, including that 

fabricated to a special design, but who does not perform labor at the site. 
 
P. Work - All labor necessary to produce the construction required by the Contract Documents, and all 

materials and equipment incorporated or to be incorporated in the project. 
 
Q. Written Notice - Any notice to any party of the agreement relative to any part of this agreement, in writing 

and considered delivered and the service thereof completed, when posted by certified or registered mail to 
the said party at his last given address or delivered in person to said party or his authorized representative 
on the work. 

 
2.   ABBREVIATIONS 

 Wherever the following abbreviations are used in these Contract Documents, they are to be construed the same 
as the respective expressions represented: 

 
  "AASHTO”  American Association of State Highway and Transportation Officials 
  "ACI"   American Concrete Institute 
 "AGC"   Associated General Contractors of America 
 "AISC"   American Institute of Steel Construction 
 "ANSI"   American National Standards Institute 
 "ASTM"  American Society of Testing and Materials 
 "AWWA"  American Water Works Association 
 SY   Square Yard 
 No / #    Number of 
 OD   Outside Diameter 
 T.D.H.   Total Dynamic Head 
 MJ   Mechanical Joint 
 OC   On Center 
 EW   Each Way 
 MIN   Minimum 
 SHT   Sheet 
 DIA   Diameter 
 CONC   Concrete 
 "NEMA"  National Electrical Manufacturer's Assn. 
 ID   Inside Diameter 
 mg/l   Milligrams per liter 
 PPM   Parts per million 
 CY   Cubic Yard 
 LF   Lineal Feet 
 CIP   Cast Iron Pipe 
 DIP   Ductile Iron Pipe 
 CMP   Corrugated Metal Pipe 
 CL   Class 
 MH   Manhole 
 FL   Flowline 
 EL    Elevation 
 VCP   Vitrified Clay Pipe 
 GPM   Gallons per minute 
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 STA   Station 
 RCP   Reinforced Concrete Pipe 
 PVC   Polyvinyl Chloride 
 SDR   Standard Dimensional Ratio 
 
3. COPIES OF PLANS AND SPECIFICATIONS 

The Contractor will be provided a maximum of five (5) copies of plans and specifications for the construction of 
the project at no charge.  When requested, additional copies will be provided at a cost of time and materials plus 
100%. 

 
4.   PRECONSTRUCTION CONFERENCE 

Before the work is begun, a conference called by the Engineer will be held to review the schedules, to establish 
procedures for handling shop drawings, material testing, sample submissions and other submissions and for 
processing payments and to establish a working understanding between the parties as to the project.  Present at 
the conference will be the Engineer and/or their representative, the Contractor and/or their representative and 
the Owner and/or their representative. 

 
5.   SURVEYS AND STAKING 

The Contractor shall be held responsible for the preservation of all stakes and bench marks.  If any of the 
construction stakes or bench marks have been destroyed or disturbed by the Contractor or their employees, the 
cost of replacing them, including labor and overhead, shall be charged against the Contractor and shall be 
deducted from the payment of the work.  The Owner will not be responsible for delays due to lack of grade or 
line stakes unless the Contractor shall have given the Engineer seventy-two (72) hours written notice that such 
stakes will be needed, and the Contractor's work is being conducted in a satisfactory manner and at a 
satisfactory rate of progress to require staking. 

 
6. STANDARD SPECIFICATIONS 

Where materials are subject to standard specifications, such as ASTM, AISC, AWWA, etc., as stated in the 
specifications, they shall be subject to the latest revisions of the specifications unless modified by these 
specifications. 

 
7.   PERMITS, LICENSES AND COMPLIANCE WITH LAWS 

The Contractor shall procure and pay for all permits, licenses, and bonds necessary for the prosecution of the 
work, and/or required by the municipal, state and federal regulations and laws, unless specified otherwise in the 
contract specifications. 
 
The Contractor shall give all notices, pay all fees, and comply with all federal, state and municipal laws, 
ordinances, rules and regulations, and building and construction codes bearing on the conduct of the work.  This 
contract, as to all matters not particularly referred to and defined therein, shall notwithstanding be subject to the 
provisions of all pertinent ordinances of the municipality within those limits the work is constructed, which 
ordinances are hereby made a part hereof with the same force and effect as if specifically set out herein. 
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8. CHANGE OF CONTRACT PRICE 

The contract price may only be changed by a change order.  If the Contractor is entitled by the contract 
documents to make a claim for an increase in the contract price, its claim shall be in writing delivered to the 
Owner and the Engineer within fifteen (15) days of the occurrence of the event giving rise to the claim.  Any 
change in the contract price resulting from any such claim shall be incorporated in a change order. 

 
9.   LIMITATIONS OF OPERATIONS 

The Contractor shall not open up work to the prejudice of work already started.  The Engineer may require the 
Contractor to finish the portion of work on which work is in progress before the Contractor starts work on 
additional portions. 
 
No work will be permitted, except with the specific written permission of the Engineer, during night-time hours 
(from dusk to dawn) or on Sundays or on the following holidays - New Year's Day, Memorial Day, Independence 
Day, Labor Day, Thanksgiving Day, and Christmas Day. 

 
10.  ADDITIONAL INSPECTORS 

Ordinarily, only one inspector will be employed on each improvement contract, but if on account of a disregard of 
the specifications on the part of the Contractor additional inspectors should be required, such additional 
inspectors shall be employed by the Engineer as they may deem necessary to insure a faithful compliance with 
the contract and the cost of such additional inspectors shall be charged to said Contractor and deducted from 
the amount due him in settlement. 

 
11.  CONTRACTOR TO AID IN INSPECTION 

The Contractor shall be required to furnish such individuals and equipment as may be necessary to aid the 
Engineer or inspectors in the examination and inspection of the project and in case the Contractor shall neglect 
or refuse to do so, such equipment and individuals as in the opinion of the Engineer may be necessary, shall be 
employed and the expense incurred shall be deducted from any money then due or which may thereafter 
become due the Contractor. 

 
12.  EXPENSE OF EXAMINATION OF WORK 

Whenever required by the Engineer, the Contractor shall furnish all tools and labor necessary to make an 
examination of any work completed or in progress under these plans and specifications.  If the work so 
examined is found to be defective in any respect and not in accordance with such plans and specifications, the 
Contractor shall bear all expenses of such examination and of satisfactory reconstruction.  Upon reconstruction, 
the work shall be retested or reexamined at the Contractor's expense.  
 
If the work so examined is found to be in accordance with the plans and specifications, the Contractor shall be 
reimbursed for the actual cost to them of the inspection and reconstruction, unless the Special Conditions or 
specifications state otherwise. 

 
13.  TIME FOR COMPLETION AND LIQUIDATED DAMAGES 

It is hereby understood and mutually agreed by and between the Contractor and Owner, that the date of 
beginning and time for completion as specified in the contract of work to be done hereunder are ESSENTIAL 
CONDITIONS of this contract; and it is further mutually understood and agreed that the work embraced in this 
contract shall be commenced on a date to be specified in the Notice to Proceed. 
 
The Contractor agrees that said work shall be prosecuted regularly, diligently, and uninterruptedly at such rate of 
progress as will insure full completion thereof within the time specified.  It is expressly understood and agreed by 
and between the Contractor and the Owner, that the time for completion of the work described herein is a 
reasonable time for the completion of the same, taking into consideration the average climate range and usual 
industrial conditions prevailing in this locality. 
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If the said Contractor shall neglect, fail or refuse to complete the work within the time specified, or any proper 
extension thereof granted by the Owner, then the Contractor does hereby agree, as a part consideration for the 
awarding of this contract, to pay to the Owner the amount specified in the contract, not as a penalty but as 
liquidated damages for such breach of contract as hereinafter set forth for each and every calendar day that the 
Contractor shall be in default after the time stipulated in the contract for completion of the work. 
 
The said amount is fixed and agreed upon by and between the Contractor and the Owner because of the 
impracticability and extreme difficulty of fixing and ascertaining the actual damages the Owner would in such 
event sustain, and said amount is agreed to be the amount of damages which the Owner would sustain and said 
amount shall be retained from time to time by the Owner from current periodical estimates. 
 
It is further agreed that time is of the essence of each and every portion of this contract and of the specification 
wherein a definite and certain length of time is fixed for the performance of any act whatsoever; and where under 
the contract an additional time is allowed for the completion of any work, the new time limit fixed by such 
extension shall be of the essence of this contract.  Provided, that the Contractor shall not be charged with 
liquidated damages or any excess cost when the Owner determines that the Contractor is without fault and the 
Contractor's reasons for the time extension are acceptable to the Owner; provided further, that the Contractor 
shall not be charged with liquidated damages or any excess cost when the delay in completion of the work is 
due: 
 
a. To any preference, priority or allocation order duly issued by the government; 
 
b. To unforeseeable cause beyond the control and without the fault or negligence of the Contractor, including 

but not restricted to acts of God, or of the public enemy, acts of the Owner, acts of another Contractor in the 
performance of a contract with the Owner, fires, floods, epidemics, quarantine restrictions, strikes, freight 
embargoes, and severe weather, and 

 
c. To any delays of subcontractors or suppliers occasioned by any of the causes specified in subsections a 

and b of this article.  Provided further, that the Contractor shall, within ten (10) days from the beginning of 
such delay unless the Owner shall grant a further period of time prior to the date of final settlement of the 
contract, notify the Owner, in writing, of the cause of delay, who shall ascertain the facts and extent of the 
delay and notify the Contractor within a reasonable time of its decision in the matter. 

 
14.  MATERIALS AND EQUIPMENT - CERTIFICATION AND TESTING 

All materials and equipment to be furnished by the Contractor for incorporation in the work shall be new. 
 
Unless otherwise specified in these contract documents, the Contractor shall submit to the Engineer laboratory 
test results of tests, as required in these contract documents, of materials to be incorporated in the work and/or 
certification that materials to be incorporated in the work have been tested as required in these contract 
documents.  The testing and/or certification shall be made by an accredited independent, approved laboratory 
and the test results and/or certification executed by a Professional Engineer registered in the state in which the 
project is to be constructed where applicable.  The cost of the testing shall be borne by the Contractor unless 
otherwise specified in these contract documents.  Said cost shall be included in the contract price of the work 
without extra cost to the Owner. 
 
The Engineer may require additional tests when the Engineer has reasonable doubt that materials furnished 
comply with the specifications.  If additional tests establish that materials comply with the specifications, all costs 
of such additional tests shall be borne by the Owner; whereas, if the additional tests establish that the materials 
do not comply with the specifications, all costs of such tests shall be borne by the Contractor. 
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All materials and equipment being incorporated in the work are subject to inspection, test or rejection at any time 
during their preparation or use. 

 
15.  INCIDENTAL CONSTRUCTION 

Where work is called for to be done on the plans and specifications and no specific pay items are included for 
this work in the proposal, the cost of such work shall be included in the price bid for the various improvements 
and no additional payment will be made therefor. 

 
16.  WASTE SITES AND SALVAGE 

Salvaged materials such as castings, pipe and similar materials shall be disposed of by the Contractor as 
designated in these contract documents or as approved by the Engineer. 
 
Surplus excavated materials such as earth, rock, broken concrete, and similar materials shall be disposed of in 
the following locations as noted in these contract documents or as approved by the Engineer: 
 
A. Used to widen embankments or flatten slopes.  Surplus materials disposed of in this manner will be required 

to be rolled unless the widening is made at the same time the embankment is constructed. 
 
B. Disposed of within and/or adjacent to the job site. 
 
C. Disposed of within a waste area noted on the drawings. 
 
D. Disposed of, in a legal manner, outside the limits of the job site at a location chosen by the Contractor and 

approved by the Engineer, at the Contractor's expense. 
 
17.  MONTHLY PROGRESS PAYMENTS 
 Monthly progress payments will be made under this contract. 
 

The Contractor shall submit, at least ten (10) days prior to submitting a progress payment estimate, a schedule 
of values of work (price breakdown) including quantities and unit prices for lump sum items or contracts.  This 
schedule shall be satisfactory in form and substance to the Engineer and shall subdivide the work involved in the 
lump sum items or contracts in sufficient detail to serve as the basis for progress payments during construction. 

 
Cost of materials and equipment, properly stored, protected and insured at the site of the work will be paid on 
monthly estimates. 
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18.  "OR EQUAL" CLAUSE 
Whenever in any section of the contract documents any article, material, or equipment is defined by describing a 
proprietary product, or by using the name of a manufacturer or vendor, the term "or approved equal" if not 
inserted shall be implied.  The specific article, materials, or equipment mentioned shall be understood as 
indicating the type, function, minimum, standard of design, efficiency, and quality desired and shall not be 
construed in such a manner as to exclude manufacturers products of comparable quality, design, and efficiency, 
as approved by the Engineer. 
 

19.  SCHEDULE OF EQUIPMENT ITEMS 
When the contract documents require, the Contractor shall indicate on or with their proposal the name of the 
manufacturer and/or supplier of manufactured items to be incorporated in the project.  Only manufacturers and 
suppliers approved by the Engineer may be used for and incorporated into the project. 
 
If the contract documents do not require the manufacturer/supplier to be indicated on/with the proposal or if 
additional manufacturers/suppliers are to be used other than those indicated on the proposal, the Contractor as 
soon as possible after the execution of the contract on all contracts incorporating manufactured items, shall 
submit to the Engineer for approval the name of the manufacturer of each item proposed to be purchased, 
together with a complete description of  the item and catalog cuts.  No final purchase of manufactured equipment 
items shall be made until the written approval of the Engineer is obtained, and no deviation from the indicated or 
selected manufacturers as stated in the proposal/contract or as approved by the Engineer will be accepted. 

 
20.  SHOP DRAWINGS 

As soon as possible after the award of the contract or approval of the source and purchase of items of materials 
and equipment, the Contractor shall submit to the Engineer shop or setting drawings and schedules for every 
item of equipment or material to be incorporated in the work which is fabricated or manufactured off-site, 
including but not limited to, those pertaining to structural and reinforcing  steel, electrical, plumbing, carpentry, 
heating and ventilation.  The Engineer will promptly review shop drawings.  The Engineer's approval of any shop 
drawing shall not release the Contractor from responsibility for deviation from the contract documents.  The 
approval of any shop drawings which substantially deviates from the requirements of the contract documents will 
be evidenced by a change order. When submitted for the Engineer's review, shop drawings shall bear the 
Contractor's certification that he has reviewed, checked and approved the shop drawings and that they are in 
conformance with the requirements of the Contract Documents.  Portions of the work requiring a shop drawing or 
sample submission shall not begin until shop drawings or submissions have been approved by the Engineer.  
The Contractor shall submit at least four (4) copies of the shop or setting drawings to the Engineer.  The 
Engineer will retain three (3) copies of all shop drawings submitted. The Contractor will submit any additional 
copies as may be required for the Contractor's use or the manufacturer's/supplier's use.  The shop drawings will 
be returned to the Contractor unless the Contractor instructs the Engineer to return the shop drawings directly to 
the manufacturer or supplier.  If the review of shop drawings require resubmission, the same number of 
resubmitted copies are required. 

  
The Engineer's approval of shop drawings of equipment and materials shall extend only to determining the 
conformity of such equipment and materials with the general features of the contract drawings and contract 
specifications prepared by the Engineer.  It shall be the responsibility of the Contractor to determine the 
correctness of all dimensions and minor details of such equipment and materials so that when incorporated in 
the work, correct operation will result. 

 
 
 
21. ASSIGNMENT OF CONTRACT 

No assignment by the Contractor of any construction contract or any part thereof, or of the funds to be received 
thereunder by the Contractor, will be recognized unless such assignment has had the written approval of the 
Owner and the Surety has been given due notice of such assignment and has furnished written consent thereof.  



SGC-8 

Such written approval by the Owner shall not relieve the Contractor of the obligations incurred by him under the 
terms of this contract.  In addition to the usual recitals in assignment contracts, the following language must be 
set forth: 

 
"It is agreed that the funds to be paid to the assignee under this assignment are subjected to a prior lien for 
services rendered or materials supplied for the performance of the work called for in said contract in favor of 
any persons, firms or corporation rendering such services or supplying such materials." 

 
22. UTILITY COSTS 

The Contractor shall pay the established water rates for water obtained from the Owner, if so assessed by the 
Owner.  Large quantities of water for flushing trenches, filling mains or other operations shall be drawn only at 
night or at times specifically authorized by the Owner. 
 
The cost of all water, telephone, power, lighting, and heating required during construction shall be paid by the 
Contractor and its cost merged in the contract price. 

 
23. OWNER'S RIGHT TO WITHHOLD CERTAIN AMOUNTS AND MAKE APPLICATION THEREOF 

The Owner may withhold from payments to the Contractor, in addition to retained percentage, such an amount 
or amounts as may be necessary to cover: 
 
(a) Payments that may be earned or due for just claims for labor or materials furnished in and about the work. 

 
 (b) For defective work not remedied. 
 
 (c) For failure of the Contractor to make proper payments to the subcontractor. 
 
 (d) Reasonable doubt that this contract can be completed for the balance then unpaid. 
 
 (e) Evidence of damage to another Contractor. 
 
 (f) Liquidated damages when assessed by the Owner. 
 

The Owner will disburse and shall have the right to act as agent for the Contractor in disbursing such funds as 
have been withheld pursuant to this paragraph to the party or parties who are entitled to payment therefrom.  
The Owner will render to the Contractor a proper accounting of all such funds disbursed on behalf of the 
Contractor.   

 
The Owner reserves the right, even after full completion and acceptance of the work, to refuse payment of the 
final retainage due the Contractor until it is satisfied that all subcontractors, material suppliers, and employees of 
the Contractor have been paid in full. 
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24. MAJOR EQUIPMENT DRAWINGS 

The contract drawings detail structures, piping and appurtenances and indicate equipment to accomplish certain 
results.  If a contract is entered into which includes items of equipment facilities, or processes requiring any 
modifications or deviations from the contract drawings, the Contractor shall prepare and submit to the Engineer 
detailed drawings showing all modifications in structures, reinforcing steel, piping, electrical and mechanical 
work, etc., to adapt the Contract Drawings to the alternate equipment or facilities.  The Engineer will review such 
drawings and either approve them or indicate thereon changes necessary to comply with the project 
requirements.  The Contractor shall revise any unapproved drawings and resubmit them to the Engineer. 

 
25.  OWNER TO HAVE OLD MATERIAL 

The Owner reserves the right to haul away and use any of the old material that the Contractor has taken up from 
a street that is to be repaved, or a walk, roadway or bridge that has to be rebuilt, provided that such old material 
is not required in the repaving of that street, relaying the walk or rebuilding the roadway, bridge, drain, sewer or 
other improvements under contract. 

 
26.  OWNER MAY REVISE EXISTING WORK 

Prior to the completion of the grading for the improvement, the Owner may lay sewers or water mains therein or 
may authorize others to lay gas mains, water pipes or conduits therein or make private connections with 
underground sewer, gas or water pipes or conduits and when this is permitted the Contractor shall not interfere 
with or place any impediment in the way of performance of such work.  The trenches dug for such purpose shall 
be refilled by the party making them in such a manner as to permit a minimum amount of settling.  If the 
Contractor is delayed in the prosecution of their work on account of such improvements he shall not be entitled 
to damages therefor, but they will be entitled to an extension of time for completion in proportion to his delay.  If 
settlements occur over trenches upon rolling or preparation of the subgrade, the Contractor shall supply such 
materials as the Engineer may direct to refill the same in order to prevent further settling and they shall be 
entitled to payment for such work and materials on the basis of unit price bid therefor.  If the Contractor has 
made such trenches, they shall be responsible for proper refilling and no allowance will be made to them for 
labor or materials furnished therefor.  Where it becomes necessary along the line of the improvement to build up 
or cut down manholes, catch basins, or to reset or renew any frames or covers from manholes, catch basins, 
water or gas valves in order to conform the same to the new improvement, the Contractor shall be required to 
furnish all labor or materials necessary therefor and such expense shall be merged in their contract price. 

 
27. RELATIONS TO OTHER CONTRACTORS 

The Contractor is required so far as possible to so arrange his work and to so dispose of his materials as will not 
interfere with the work or storage of material of other contractors engaged upon the work. They are also required 
to join their work to that of others and to existing pavements in a proper manner and in accordance with the spirit 
of the plans and specifications and to perform their work in the proper sequence in relation to that of other 
contractors, and as may be directed by the Engineer. 

 
28. PROVISION FOR DRAINAGE 

If it is necessary in the prosecution of the work to interrupt or obstruct the natural drainage of the surface or the 
flow in artificial drains, the Contractor shall provide for the same during the progress of the work in such a way 
that no damage shall result to either public or private interests.  For any neglect to so provide for either natural or 
artificial drainage which the Contractor may have interrupted, they shall be held liable for all damages which may 
result therefrom. 
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29.  INSURANCE 
SEE SPECIAL CONDITIONS FOR INSURANCE REQUIREMENTS 

 
30. CONTRACTOR'S EMPLOYEES 

This article supplements article 3-08 of the General Conditions.  In addition to "incompetent and incorrigible" 
employees, the Contractor shall also remove from the project, when requested by the Engineer, employees who 
are careless, disorderly or who refuse or neglect to perform the work in accordance with the specifications and 
as requested by the inspector. 

 
31.  CONTRACTOR'S RESPONSIBILITIES TOWARD INSPECTIONS 

The Contractor shall notify the Engineer 24 hours prior to beginning construction so that inspections can be 
scheduled.  Failure to give the required notice will result in delays in beginning construction.  Such delays will not 
be grounds for an extension of the contract completion date.  The Contractor shall also give a 24 hour notice if 
the work is planned to be stopped for any reason other than Sundays, holidays, etc.  If no work stoppage notice 
is given, the cost of providing inspection may be charged to the Contractor. 
 
The Contractor shall provide suitable access to all parts of the project.  This includes ladders for deep catch 
basins or manholes where no steps are installed. 
 

32.  EXTRA WORK 
Payment for extra work will be authorized only after a price for said work has been submitted in writing by the 
Contractor and approved by the Engineer and the Owner.  The price shall list in detail what work is covered. 

 
33.  DAMAGE TO EXISTING ITEMS 

Any items such as lawns, driveways, sidewalks, landscaping, structures, etc., which are damaged by the 
Contractor during construction shall be repaired as directed by the Engineer.  In all cases, the repair shall restore 
the conditions to equal to or better than it was before the damage.  The cost of any damaged existing item shall 
be borne by the Contractor unless specific pay items are included in the proposal. 
 

34. DEDUCTION FOR UNCORRECTED WORK 
Neither the final payment on this contract by the Owner nor any provisions in these Contract Documents shall 
relieve Contractors of the responsibility for negligence in the furnishing and installation of faulty materials or for 
faulty workmanship which shows up within the extent and period provided by law or within the guarantee period 
from final acceptance of the work performed under this contract, whichever is greater, nor the responsibility of 
remedying such faulty workmanship and materials. 
 

35. ADDITIONS AND CLARIFICATIONS OF THE GENERAL CONDITIONS 
The following are additions to or clarifications of the General Conditions and are indexed by the General 
Condition Item Number.   Changes are as follows:   

 
1-03, 1-04, 1-05, 1-08 The definition of the Owner, Engineer, Work or Project, Supplemental Specification 

where applicable are defined in the Notice and Instructions to Bidders, the 
Supplemental General Condition, or the Special Conditions. 

 
1-18 -- Written Notice may be served by registered or certified mail. 
 
1-21 -- Days shall mean consecutive calendar days. 
 
2-02 -- The Engineer shall interpret the intent of the plans and specifications.  The specifications, if in conflict 

with the plans, shall govern.  Addenda, if in conflict with either plans or specifications, shall govern. 
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 The Owner shall interpret the intent of the Contract Documents other than the plans and 
specifications.  The order of priority of the Contract Documents is as follows: 

 
 Notice to Bidders 
 Instructions to Bidder 
 Proposal w/Bid Schedule 
 Bid Bond 
 Improvement Contract 
 Contractor's Improvement Bond 
 Special Conditions of the Contract 
 Supplemental General Conditions of the Contract 
 General Conditions of the Contract 

 
3-02 -- The Contractor will be required to work a sufficient number of hours per day in order to complete the 

project within the work or calendar days specified. 
 
3-08 -- There shall be no discrimination against any employee or applicant for employment because of race, 

creed, color, age, or sex.  This provision shall be included in all subcontracts. 
 
5-01 -- The Engineer shall determine if the material or equipment that the Contractor proposes to substitute 

is equal or better than the specified or previously approved equipment or materials and/or 
manufacturers or suppliers.  Suppliers and manufacturers of equipment not previously approved may 
wish to obtain approval from the Engineer prior to quoting the material or equipment. 

 
5-09 -- The Notification for Repair or Replacement of any defective work and/or material may be made by 

the Engineer on behalf of the Owner in writing. 
 
6-01 -- Reference to liens and the requirement for submission of lien waivers has been removed. 
 
6-09E -- The Contractor must notify police, fire and disaster units of all street closings. 
 
7-04 -- The cost of materials, properly stored, protected and insured at the site of the work will be paid on 

monthly estimates.  The Contractor shall submit invoices for all material used on the project.  The 
total amount delivered to the project minus the amount used and incorporated into the project subject 
to field verification shall be the amount of material used in determining the payment for material 
stored on site.  The Engineer shall approve those items of material that can be paid for as stored on 
site. 

 
7-07 -- Delete entire paragraph. 
 
7-14 -- Delete entire paragraph. 
Addition of Gender Reference:  It is hereby agreed by and between the parties hereto that words imparting one 
gender shall be extended and implied to either gender, i.e. such words, as used in the General Conditions, shall 
henceforth be interpreted to mean either gender, e.g. “his” shall mean “his/her,” “he” shall mean “he/she.” 
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CHANGE ORDER 
 
 
  Change Order No: 
  Date: 
  Agreement Date: 
 
 
Project:                                                                                                 No.  
Contractor:  
 
 
Description of Change: 
 
 
 
Justification for Change: 
 
 
 
 
Change in Contract Price: 
 
The  amount  of  the  contract  will  be  (Decreased)   (Increased)  by  this  change  order  by  the  sum  of 
  Dollars ($                                 ) 
 
 
Adjustment in Amount of Contract: 
 
1.  Amount of Original Contract $  
2.  Net (Addition)  (Reduction)  due to all previous change orders  $  
3.  Amount of contract not including this change order $  
4.  (Addition)  (Reduction)  to contract due to this change order $  
5.  Amount of contract including this change order $  
 
 
Change Order Conditions: 
 
The contract completion period established by the original contract and previous change orders will (be increased) 
(be decreased) (remain unchanged).   The final completion date, prior to this change order, was 
__________________, 20___.  The final completion date as affected by this change order will be 
___________________, 20____.  
 
Work performed under this change order will be subject to all the requirements as stated herein and in the contract 
documents and all change orders. 
 
The Contractor expressly agrees that he will place under coverage of his Contractor's Improvement Bond and 
insurance all work covered by this change order. 
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All work performed under this change order shall be performed in accordance with the requirements of this change 
order, the plans, the specifications, and the contract documents. 
 
Recommended for Acceptance:          ENGINEER 

 
 
Accepted and/or Requested:    CONTRACTOR 
                     
Attest (Optional):   BY 
                                                                 Signature 
   
BY   NAME 
                                                          Signature                                                                       Type or Print 
NAME   TITLE 

                                                                 Type or 
Print 

    

TITLE   DATE 
   

 
  

Accepted and/or Requested:    OWNER    
                      
Attest (Optional):   BY 
                                                                 Signature 

 
BY   NAME:    
                                                           Signature                                                     Type or  Print 
NAME     TITLE:    

                                                    Type or Print     
TITLE     DATE 
 

  
I hereby certify that this document was prepared by me or under my direct 
personal supervision and that I am a duly licensed Professional 
__________________under the laws of the State of Iowa. 

  
 FOR _________________ 
  
                                                                                  
 ___________________,                                      Date 
 License Number _________ 

 My license renewal date is  
SEAL Pages or sheets covered by this seal:     Change Order No. ____ 

  



PREPARED BY:  _____________________

CONTRACT PAYMENT NO. PAGE 1/

OWNER: CONTRACTOR:
PROJECT: ADDRESS:

PROJECT COMPLETION DATE AMOUNT OF CONTRACT DATES OF PAYMENT
Original: Original: From:
Revised: Revised: To:

DETAILED ESTIMATE OF CONTRACT WORK COMPLETED TO DATE

ITEM
NO. QUANTITY UNIT UNIT COST QUANTITY AMOUNT QUANTITY AMOUNT QUANTITY AMOUNT PERCENT

IIW PROJECT NO:    

CONTRACT ITEM DESCRIPTION

J-1

TOTAL WORK COMPLETED

THIS PERIOD TOTAL TO DATECONTRACT ITEM

CONTRACTOR'S PAYMENT FORM

PREVIOUS TOTAL



CONTRACT PAYMENT NO. PAGE 2/

DETAILED ESTIMATE OF CHANGE ORDER WORK COMPLETED TO DATE

PREVIOUS THIS TOTAL
CHANGE TOTAL PERIOD TO

ORDER NO. DATE CHANGE ORDER DESCRIPTION AMOUNT AMOUNT DATE PERCENT

TOTAL CHANGE ORDER WORK

TOTAL CONTRACT AND CHANGE ORDER WORK PERFORMED TO DATE
Less:  Amount Retained Per Contract  5%
Value of Stored Materials (See Attached List)
Less:  Stored Materials Amount Retained Per Contract   5%
Net Amount Earned to Date
Less:  Previous Amount Earned
BALANCE DUE TO CONTRACTOR THIS PAYMENT

CERTIFICATION OF CONTRACTOR:  The undersigned contractor certifies that to the best of his knowledge, information and belief the work covered by this Contract Payment has been completed in 
accordance with the Contract Documents for this project; that this Contract Payment is a true and correct statement of the amount of the work completed to the date of this Contract Payment and 
that the amounts paid to the contractor will be utilized by him to pay for labor, materials, equipment and subcontracts involved in the performance of this contract.

CONTRACTOR:

BY: TITLE: DATE:

RECOMMENDATION OF ENGINEER:  In accordance with the Contract Documents for this project, the undersigned Engineer recommends payment to the Contractor of the balance due this payment as shown.

ENGINEER:

BY: TITLE: DATE:

APPROVAL OF OWNER:    AMOUNT PAID

BY: TITLE: DATE:
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Sunnycrest Manor 3rd Floor Heat Pump Replacement 
 

SPECIAL CONDITIONS 
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1. SALES TAX:  Pursuant to Iowa Code Sections 422.42 (15) and (16) and 422.47 (5) the Owner is exempt from 

state sales tax on materials and equipment to be incorporated into this project.  Sales tax shall not be included in 
the contract price. The Owner will provide an authorization letter and an exemption certificate to the general 
contractor and all subcontractors.  The contractor(s) and subcontractor(s) will give a copy of the exemption 
certificate to each of their material suppliers.  This will allow contractor(s)/ subcontractor(s) to purchase building 
materials for the contract free from sales tax (Iowa sales tax and any applicable local option sales tax and school 
infrastructure local option sales tax). Contractors and suppliers shall retain the exemption certificate in their 
records for at least three years.  Contractors are not permitted to purchase any material or equipment under the 
tax exemption certificate for any other project. 
 

2. TRAFFIC CONTROL:  Traffic control devices, procedures, layouts, signing and pavement markings installed 
within the limits of this project shall conform to the current “Manual of Uniform Traffic Control Devices (MUTCD) 
for Streets and Highways, as adopted by the Iowa Department of Transportation per 761 of the Iowa 
Administration Code (IAC), Chapter 130.”  The Contractor shall furnish traffic control including barricades and 
signs in accordance with the current MUTCD. The Contractor shall provide and maintain barricades, danger and 
warning signs, and suitable and effective lights along the line of the work, and he shall take all reasonable 
precautions for the prevention of accidents and the protection of the public during the progress of the work. 
Barricades and warning signs shall conform to Iowa DOT Specifications.  Warning lights must be maintained at 
night on barricades placed around the work from sunset until sunrise and watchman employed as additional 
security whenever the same may be needed. 
 

3. TRAFFIC CONTROL WITHIN AND ABUTTING THE PROJECT:  The Contractor shall place and maintain all 
signs, barricades and warning lights within the limits of the project on all streets, alleys and driveways entering 
the project as required.  All traffic control equipment shall be furnished, maintained, and removed by the 
Contractor at the appropriate time.   

 
4. RESTRICTION OF PARKING: Where parking is a hazard to through-traffic or to the construction work, it shall be 

restricted during the time when it creates a hazard.  Signs for this purpose will be provided and installed by the 
Contractor.  Notification will be given at least one week in advance prior to the posting of No Parking signs.  The 
Contractor shall provide, install, maintain and remove the signs, the costs for which shall be included in the lump 
sum cost of traffic control.  

 
5. CORRELATION OF DOCUMENTS:  Anything mentioned in the specifications and not shown on the drawings or 

anything shown on the drawings and not mentioned in the specifications shall be of like affect as if or mentioned 
in both. 

 
6. CLEANUP AND RESTORATION:  During construction and prior to acceptance of the project by the Owner, the 

entire site shall have all construction debris removed and areas shall be left in a clean condition.  All dirt, dust or 
mud resulting from construction activities shall be removed from all areas. 

 
7. NUISANCE CONTROLS:  The Contractor is required to minimize noise, dust, pests, debris, rodents, pollution 

and erosion at the construction site.  Debris shall be promptly removed from the site.  Storage areas shall be 
such that pests and rodents can be controlled. 

 
8. PERMITS:   Bidder is responsible for securing applicable building permit from the City of Dubuque for this 

project, and shall include the cost of same in the bid. 
 
9. WATER:  The County will provide water for this construction project at no charge to the Contractor.  The 

Contractor shall contact County staff to obtain water from available sources. 
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SPECIAL CONDITIONS 
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10. DISPOSAL OF MATERIALS:  The Contractor shall dispose of waste materials at a location provided by the 
Contractor. 
 

11. SUBMITTALS:  Submittals are required for equipment, controls, and products required for necessary alterations.  
Submittals shall be transmitted electronically. 

 
All suppliers and subcontractors are required to provide shop drawing information directly to the general 
contractor.  The general contractor is to review the shop drawing information for accuracy before submitting to 
the Engineer for review and approval.   

 
12. RESPONSIBILITY:  The Contractor alone shall be responsible for the safety, efficiency and adequacy of his 

plant, appliances and methods and for any damage which may result from failure or improper construction, 
maintenance or operation. 

 
13. SAFETY:    Neither the Owner nor Engineer are responsible for Contractors' compliance with state and federal 

health and safety requirements. 
 
14. MATERIAL STORAGE:   All materials and equipment stored at the site shall be protected from the elements 

where such exposure would be detrimental and shall be adequately supported to prevent bending, warping, and 
other degradation of material properties.  Limited storage within existing facility is available, coordinate with 
Owner. 

 
15. CONTACT ADJACENT PROPERTY OWNER, RENTER, OR BUSINESS:  The Contractor shall contact the 

residents and companies adjacent to the project to advise them when access will be restricted or limited and the 
duration. The Contractor shall coordinate access to businesses as they need it. Interruptions are to be kept to a 
minimum. 

 
16. RIGHT-OF-WAY:  All work shall be performed within the right-of-way or Owner’s property unless the Contractor 

receives written permission from the Owner to occupy or use private property.   
 
17. EMERGENCY ACCESS:  The Contractor shall, to the greatest extent possible, maintain vehicle access 

especially for emergency vehicles on existing streets and drives.  The Contractor shall be responsible for 
notifying fire, police and sheriff departments of streets that must be closed and anticipated duration of closure.   

 
18. EQUIPMENT SUBSTITUTIONS:  All equipment substitutions must be approved by the Engineer prior to bidding. 
 
19. CONTRACTOR REGISTRATION:  All contractors and subcontractors working on this project must be registered 

with the Division of Labor Services, Iowa Workforce Development.   
 
20. "OR EQUAL" STATEMENT:  Whenever in any part of the Contract Documents any article,  material or 

equipment is defined by using the name of a manufacturer or vendor, the term "or equal", if not inserted shall be 
implied.  The specific article, materials, or equipment mentioned shall be understood as indicating the type, 
functions, minimum, standard of design, efficiency, and quality desired and shall not be construed in such a 
manner as to exclude manufacturer's products of comparable quality, design, and efficiency.   See Article 8 
"Substitutions" of the General Conditions.  The Engineer shall have sole authority to determine equivalence. 
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SPECIAL CONDITIONS 
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21. CHANGE ORDERS:  All changes which affect the cost or completion date of the project must be authorized by 

means of a contract change order.  Contract change orders may include extra work, deleted work and work for 
which quantities have been increased or decreased due to field measurements. 
 

22. DAMAGE TO EXISTING ITEMS:  Any items such as walls, ceilings, floors, etc. which are damaged by the 
Contractor during construction shall be repaired.  In all cases, the repair shall restore the condition to equal to or 
better than it was before the damage.  The cost of any damaged items shall be borne by the Contractor.  Surface 
replacement shall be acceptable to the Owner’s rep.  

 
23. PRECONSTRUCTION CONFERENCE: A preconstruction conference will be held at the commencement of 

construction.  The contractor is responsible for scheduling, conducting, and providing minutes for the meeting. 
 

24. PROGRESS MEETINGS: Progress meetings may be held periodically during project construction. Contractor’s 
superintendent is required to attend. 

 
25. NOTICE TO SUPPLIERS AND SUBCONTRACTORS:   The Owner or Engineer will, upon written request, notify 

the requesting supplier or subcontractor of project acceptance so that if any Iowa Code Chapter 573 claims exist 
they may be filed in a timely manner.  If any such claims are filed with the Owner, they will result in holding of the 
retainage or a portion thereof and notification to the general contractor’s bonding company.  Retainage will be 
held until the general contractor submits Iowa Code Chapter 573 release from all entities submitting claims. 

 
26. WARRANTY PERIOD:  The warranty period shall not begin until the Owner has granted final approval of the 

project.  
 
27. LIMITATIONS OF OPERATIONS:  The Contractor shall not open up work to the prejudice of work already 

started.  The Engineer may require the Contractor to finish the portion of work on which work is in progress 
before the Contractor starts work on additional portions. 

 
No work will be permitted, except with the specific written permission of the Engineer or Owner, during night-time 
hours (from dusk to dawn except within normal business hours of 8:00 a.m. to 4:30 p.m.) or on weekends or on 
the following holidays:  New Year’s Day, Memorial Day, Independence Day, Labor Day, Thanksgiving Day, and 
Christmas Day, except that work as may be required by emergency circumstances. 
 

28. SUBCONTRACTING:  The Contractor shall not award work to a subcontractor in excess of fifty percent (50%) of 
the Contract price without prior written approval of the Owner. 

 
      In addition, the Contractor shall furnish: a) a competent superintendent or foreman to direct performance of the 

work in accordance with the Contract requirements, and who is in charge of all construction operations 
regardless of who performs the work, and b) such others of his organizational capability and responsibility 
(supervision, management, and engineering services) as may be necessary to assure strict compliance with the 
Contract requirements. 

 
29. GENDER REFERENCE:  It is hereby agreed by and between the parties hereto that words imparting one gender 

shall be extended and implied to either gender.  Such words shall henceforth be interpreted to mean either 
gender, e.g. “his” shall mean “his/her”, “he” shall be “he/she”, etc. 

 
30. BIDDER STATUS FORM:  Under Iowa law, Bidders are required to submit the Bidder Status Form that follows 

the Bid Form in the specifications.  Failure to provide the form with the bid may result in the bid being deemed 
nonresponsive.  This may result in the bid being rejected by the Owner. 
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31. CONTRACTOR IMPROVEMENT BOND: The successful contractor shall be required to furnish a Contractor's 
Improvement Bond on the form provided in the specifications in an amount equal to one hundred percent (100%) 
of the contract price.  The bond is to be issued by a responsible surety, approved by the Owner and shall 
guarantee the faithful performance of the contract and the terms and conditions therein contained and protect 
and save harmless the Owner from all claims and damages of any kind caused by the operation of the 
Contractor.  The bond shall guarantee the repair of all damage due to improper materials and workmanship for a 
period of one year (1) after the acceptance of the work by the Owner.  Attorneys-in-fact who sign Contractor's 
Improvement Bonds must file, with the bond, a certified and effective dated copy of their power of attorney. 
 

32. CERTIFICATE OF INSURANCE:  The contractor shall provide a Certificate of Insurance indicating coverage for 
general liability, vehicular liability, workers compensation and an umbrella liability policy with a limit of at least 
$1,000,000.  Certificate of Insurance shall name the Dubuque County Hospital Board of Trustees, Dubuque 
Iowa, and IIW, P.C., and MEP Engineers as additional named insured as to the acts of or failure to act by the 
contractor in accordance with endorsements ISO Form CG2037 0704 and CG2010 0704 or their equivalents.  
Such coverage afforded by the “additional insured” endorsement shall be primary insurance and non-contributing 
or excess with any insurance carried by additional insureds. 
 

33. PAYMENTS: Contractor will be paid for work once per month and a final payment.  Progress payments shall be 
for 95% of the work completed.  The final 5% will be paid no sooner than 31 days after acceptance, provided no 
claims are received. 
 
Cost of materials and equipment, properly stored, protected and insured at the site of the work will be paid on 
monthly estimates.  Stored materials shall be fully insured and subject to inspection by the Engineer or Owner. 
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1.  The Contractor will indemnify and hold harmless the Owner, its elected and appointed officers, its 
employees, and the Engineer and its employees from any and all claims, demands, actions or cause of 
action arising or resulting directly or indirectly from the action or work of the Contractor hereunder, or its 
Subcontractors.  For the purposes of insurance, including additional insured status and any other 
endorsement or coverage that extends coverage to the Owner and or the Engineer, the reference to Owner 
shall include its elected and appointed officials and employees, and reference to Engineer shall include its 
employees. 

 
2. Contractor further agrees to provide the Engineer with certificates of insurance, confirming the Contractor 

and its Subcontractors have met the insurance requirements under this agreement.   
 

3. Contractor's Insurance:  The Contractor shall not commence work under this contract until it has obtained all 
insurance coverage and limits required in this agreement.  Certificates of insurance countersigned by an 
authorized licensed agent, shall be filed with the Engineer for approval.  The Contractor shall not allow any 
of its subcontractors to commence work until all similar insurance required has been obtained by its 
subcontractors, or unless otherwise approved by the Owner.  In absence of specific regulations, the 
coverage and limits shall not be less than those specified in this agreement.  The minimum limits and 
coverage specified shall in no way limit or restrict the Contractor’s indemnification or other obligations to the 
Owner or Engineer stated in this agreement.  Upon Owner’s request, Contractor and or its subcontractors 
shall provide copies of any or all insurance policy forms and endorsements. 

 
A) Workers Compensation Insurance:  Before any work is commenced, the Contractor shall take out and 

maintain during the life of this contract, Workers Compensation Insurance including Employers Liability 
Insurance for all of their employees employed at the site of the project.  In case any work is sublet, the 
Contractor shall require its subcontractors to similarly provide Workers Compensation Insurance and 
Employers Liability Insurance for all of the latter's employees.  This insurance shall conform to the 
requirements of the state where the project is located.  The policy shall be written with endorsements 
and limits not less than the following: 

 
1) Employers Liability 

Bodily Injury Each Accident   $500,000 
Bodily Injury by Disease Each Employee  $500,000 

    Bodily Injury by Disease Policy Limit  $500,000 
 

2) Endorsement WC 0003 13 - “Waiver of Our Right to Recover From Others Endorsement,” in favor 
of the Owner. 

 
B) Commercial General Liability Insurance:  The Contractor shall purchase and maintain as required under 

this agreement Commercial General Liability Insurance using ISO (Insurance Service Office) policy 
form CG 0001 or equivalent policy form approved by the Owner.  Said policy may not include any policy 
provision or endorsement limiting or excluding coverage for work performed by subcontractors hired by 
Contractor.  In absence of specific regulations, the coverage and limits shall not be less than the 
following: 

 
1) Commercial General Liability Limits 

Limit Each Occurrence    $1,000,000 
General Aggregate Limit    $2,000,000 
Products - Completed Operations Aggregate Limit $2,000,000 
Personal & Advertising Injury Limit   $1,000,000 
 

2) ISO Endorsements CG 20 10 07 04 (Additional Insured - Owners, Lessees or Contractors - 
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Scheduled Person or Organization” and CG 20 37 07 04 “Additional Insured - Owners, Lessees or 
Contractors - Completed Operations” or equivalent endorsement(s) approved by Owner, naming 
Owner and Engineer as an additional insured on a primary and non-contributory basis.  Owner and 
Engineer shall remain an additional insured under endorsement CG 20 37 07 04 for a minimum of 
two (2) years following completion of the project.   

 
3) ISO Endorsement CG 25 03 05 09, “Designated Construction Project(s) General Aggregate Limit” 

or equivalent endorsement approved by Owner. 
 

4) ISO Endorsement CG 24 04 05 09, “Waiver of Transfer of Rights of Recovery Against Others to 
Us” or equivalent endorsement approved by Owner, in favor of Owner and Engineer. 

 
5) Governmental Immunities Endorsement, with the following provisions included.  Endorsement is 

subject to Owner approval. 
 

a) Non-Waiver of Governmental Immunity 
b) Claims Coverage (if relative to State of Iowa Code Section 670.4) 
c) Assertion of Governmental Immunity 
d) Non-Denial of Coverage 
e) No Other Change in Policy 

 
C) Business Auto Liability Insurance:  The Contractor shall purchase and maintain as required under this 

agreement Business Auto Liability Insurance using ISO (Insurance Service Office) policy form CA 0001 
or equivalent policy form approved by the Owner.   Said policy shall include liability coverage for hired, 
non-owned and all owned autos (if any).  In absence of specific regulations, the coverage and limits 
shall not be less than the following: 

 
1) Business Auto Liability Limits 

Limit Each Occurrence    $1,000,000 
 
If Contractor or its subcontractors transport fuel to or on the construction site, Contractor shall 
provide evidence that its Business Auto Policy has been endorsed to provide Pollution Liability 
coverage using ISO endorsement CA 99 55 03 06, “Pollution Liability - Broadened Coverage for 
Covered Autos”, or an equivalent endorsement acceptable to Owner. 
 

D) Liability Insurance Covering Special Hazards - When Applicable 
 

1) If applicable or required by Owner, Contractor and Subcontractors shall purchase and maintain 
Pollution Liability Insurance.  All policies, forms, endorsements and limits shall be subject to 
approval by Owner. 

 
2) If work involves blasting or underground work, Contractor may not have any exclusion limiting or 

eliminating such coverage from its Commercial General Liability policy. 
 

E) Umbrella Liability:  Contractor shall purchase and maintain as required under this agreement 
Commercial Umbrella Liability Insurance using a policy form that provides coverage at least as broad 
as provided in underlying policies and endorsements required in items A, B, and C in this agreement. 

 
1) Umbrella Limit Each Occurrence   $2,000,000 

Annual Aggregate Limit    $2,000,000 
Retention    $     10,000 
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F) Subcontractors:  Contractor shall require its Subcontractors to comply with the insurance requirements 

as stated in this agreement, unless approved by the Owner.  Upon request, the Owner will consider 
lower limits for minor (less than 10% subcontractors). 

 
G) Builders Risk Insurance:  The contractor will not be required to carry builder’s risk insurance.  
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SECTION 011000 - SUMMARY 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 PROJECT INFORMATION 

A. Project Identification: Sunnycrest Manor 3rd Floor Heat Pump Replacement. 
1. Project Location: Sunnycrest Manor, 2375 Roosevelt Street, Dubuque, Iowa, 52001 

B. Owner: Dubuque County Hospital Board of Trustees. 
1. Owner's Representative: Chris Soeder, Dubuque County Facilities Superintendent. 

C. Engineer: MEP Engineers 
1. Steven Sallwasser 

MEP Engineers 
374 Bluff Street, Dubuque IA 
Phone:  563-587-8637 

D.  The Work consists of removing and replacing 24 existing heat pumps in individual resident 
rooms and public corridors. The resident rooms will be worked on one at a time to accommodate 
moving residents to different rooms of the building. Work in all rooms will involve removing the 
lay-in ceiling, removing the existing heat pump, installing the new heat pump, altering duct con-
nections, pipe connections and reinstalling the existing lay-in ceiling. Many rooms will also re-
quire removal and reinstallation of lay-in light fixtures. New heat pump unit controls will also be 
connected to the existing Trane Building Automation System.  

1.3 TYPE OF CONTRACT 

A. Project will be constructed under a single prime contract. 

1.4 USE OF PREMISES 

A. General:  Contractor shall have full use of the immediate vicinity of the facility for construction 
operations, during construction period.  Contractor's use of premises is limited by Owner's right 
to perform work or to retain other contractors on portions of Project.  Use of adjacent street 
areas shall be coordinated and paid for by the contractor.  Contractor shall coordinate access and 
building security with the owner. 

B. Use of Site:  Limit use of premises to areas within the Contract limits indicated.  Do not disturb 
portions of Project site beyond areas in which the Work is indicated. 
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1. Owner Occupancy:  Allow for Owner occupancy of Project site, Public use may need to 
be accommodated in the event of a schedule overrun. 

2. Driveways and Entrances:  Keep driveways loading areas, and entrances serving premises 
clear and available to Owner, Owner's employees, and emergency vehicles at all times.  
Do not use these areas for parking or storage of materials. 

C. Use of Existing Building:  Maintain existing building in a weathertight condition throughout 
construction period.  Repair damage caused by construction operations or lack of protection.  
Protect building and its occupants during construction period. 

1.5 OWNER'S OCCUPANCY REQUIREMENTS 

A. Full Owner Occupancy:  Owner will occupy site and adjacent building during entire 
construction period.  Cooperate with Owner during construction operations to minimize 
conflicts and facilitate Owner usage.  Perform the Work so as not to interfere with Owner's day-
to-day operations.  Maintain existing exits, unless otherwise indicated. 

1. Maintain access to existing walkways, corridors, and other adjacent occupied or used 
facilities.  Do not close or obstruct walkways, corridors, or other occupied or used 
facilities without written permission from Owner and authorities having jurisdiction. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 011000 
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SECTION 013300 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes administrative and procedural requirements for submitting Shop 
Drawings, Product Data, Samples, and other submittals. 

B. The time period from Notice to Proceed and when access to the site is provided shall be used 
efficiently by the Contractor to obtain approvals and acquire materials. 

1.3 DEFINITIONS 

A. Action Submittals:  Written and graphic information that requires Engineer's  responsive action. 

B. Informational Submittals:  Written information that does not require Engineer's  responsive 
action.  Submittals may be rejected for not complying with requirements. 

1.4 SUBMITTAL PROCEDURES 

A. General:  Electronic copies of CAD Drawings of the Contract Drawings will be provided by 
Engineer for Contractor's use in preparing submittals. 

B. Coordination:  Coordinate preparation and processing of submittals with performance of 
construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other 
submittals, and related activities that require sequential activity. 

2. Coordinate transmittal of different types of submittals for related parts of the Work so 
processing will not be delayed because of need to review submittals concurrently for 
coordination. 

a. Engineer reserves the right to withhold action on a submittal requiring 
coordination with other submittals until related submittals are received. 

C. Processing Time:  Allow enough time for submittal review, including time for resubmittals, as 
follows.  Time for review shall commence on Engineer's receipt of submittal.  No extension of 
the Contract Time will be authorized because of failure to transmit submittals enough in 
advance of the Work to permit processing, including resubmittals. 
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1. Initial Review:  Allow 10 calendar days for initial review of each submittal.  Allow 
additional time if coordination with subsequent submittals is required.  Engineer will 
advise Contractor when a submittal being processed must be delayed for coordination. 

2. Resubmittal Review:  Allow 10 calendar days for review of each resubmittal. 

D. Identification:  Place a permanent label or title block on each submittal for identification. 

1. Indicate name of firm or entity that prepared each submittal on label or title block. 
2. Provide a space approximately 6 by 8 inches on label or beside title block to record 

Contractor's review and approval markings and action taken by Engineer. 
3. Include the following information on label for processing and recording action taken: 

a. Project name. 
b. Date. 
c. Name and address of Engineer. 
d. Name and address of Contractor. 
e. Name and address of subcontractor. 
f. Name and address of supplier. 
g. Name of manufacturer. 
h. Submittal number or other unique identifier, including revision identifier. 

i. Number and title of appropriate Specification Section. 
j. Drawing number and detail references, as appropriate. 
k. Location(s) where product is to be installed, as appropriate. 
l. Other necessary identification. 

E. Deviations:  Highlight, encircle, or otherwise specifically identify deviations from the Contract 
Documents on submittals. 

F. Transmittal:  Package each submittal individually and appropriately for transmittal and 
handling.  Transmit each submittal using a transmittal form.  Engineer  will  discard submittals 
received from sources other than Contractor. 
1. Transmittal Form:  Provide locations on form for the following information: 

a. Project name. 
b. Date. 
c. Destination (To:). 
d. Source (From:). 
e. Names of subcontractor, manufacturer, and supplier. 
f. Category and type of submittal. 
g. Submittal purpose and description. 
h. Specification Section number and title. 
i. Drawing number and detail references, as appropriate. 
j. Remarks. 
k. Signature of transmitter. 

G. Resubmittals:  Make resubmittals in same form and number of copies as initial submittal. 

1. Note date and content of previous submittal. 
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2. Note date and content of revision in label or title block and clearly indicate extent of 
revision. 

H. Use for Construction:  Use only final submittals with mark indicating approval by Engineer. 

PART 2 - PRODUCTS 

2.1 SUBMITTALS 

A. General:  Prepare and submit Submittals where required on the drawings or as required by the 
Engineer. Engineer will determine if the submittal is an “Action” or “Informational” submittal 
and take the required steps indicated in Part 3. 

B. Product Data:  Collect information into a single submittal for each element of construction and 
type of product or equipment. 

1. If information must be specially prepared for submittal because standard printed data are 
not suitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 
3. Include the following information, as applicable: 

a. Manufacturer's written recommendations. 
b. Manufacturer's product specifications. 
c. Manufacturer's installation instructions. 
d. Standard color charts. 
e. Manufacturer's catalog cuts. 
f. Printed performance curves. 
g. Operational range diagrams. 
h. Mill reports. 
i. Standard product operation and maintenance manuals. 
j. Compliance with specified referenced standards. 
k. Testing by recognized testing agency. 
l. Application of testing agency labels and seals. 
m. Notation of coordination requirements. 

4. Number of Copies:  Submit three copies of Product Data, unless otherwise indicated.  
Engineer will return two copies.  Retain one returned copy as a Project Record 
Document. 

C. Shop Drawings:  Where required on the drawings or as required by the Engineer, prepare 
Project-specific information, drawn accurately to scale.  Do not base Shop Drawings on 
reproductions of the Contract Documents or standard printed data. 

1. Preparation:  Fully illustrate requirements in the Contract Documents.  Include the 
following information, as applicable: 
a. Dimensions. 
b. Identification of products. 
c. Fabrication and installation drawings. 
d. Roughing-in and setting diagrams. 
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e. Wiring diagrams showing field-installed wiring, including power, signal, & control wiring. 
f. Shopwork manufacturing instructions. 
g. Templates and patterns. 
h. Schedules. 
i. Design calculations. 
j. Compliance with specified standards. 
k. Notation of coordination requirements. 
l. Notation of dimensions established by field measurement. 
m. Relationship to adjoining construction clearly indicated. 
n. Seal and signature of professional engineer if specified. 

2. Sheet Size:  Except for templates, patterns, and similar full-size drawings, submit Shop 
Drawings on sheets at least 8-1/2 by 11 inches but no larger than 24 by 36 inches. 

3. Number of Copies:  Submit three opaque copies of each submittal. 

PART 3 - EXECUTION 

3.1 CONTRACTOR'S REVIEW 

A. Review each submittal and check for coordination with other Work of the Contract and for compliance 
with the Contract Documents.  Note corrections and field dimensions.  Mark with approval stamp 
before submitting to Engineer. 

B. Approval Stamp:  Stamp each submittal with a uniform, approval stamp.  Include Project name and 
location, submittal number, Specification Section title and number, name of reviewer, date of 
Contractor's approval, and statement certifying that submittal has been reviewed, checked, and 
approved for compliance with the Contract Documents. 

3.2 ENGINEER'S / ACTION 

A. General:  Engineer  will not review submittals that do not bear Contractor's approval stamp and will 
return them without action. 

B. Action Submittals:  Engineer  will review each submittal, make marks to indicate corrections or 
modifications required, and return it.  Engineer  will stamp each submittal with an action stamp and 
will mark stamp appropriately to indicate action taken, as follows: 

C. Informational Submittals:  Engineer  will review each submittal and will not return it, or will return it if 
it does not comply with requirements.  Engineer  will forward each submittal to appropriate party. 

D. Partial submittals are not acceptable, will be considered nonresponsive, & will be returned without 
review. 

E. Submittals not required by the Contract Documents may not be reviewed and may be discarded. 

END OF SECTION 013300 
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SECTION 014000 - QUALITY REQUIREMENTS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes administrative and procedural requirements for quality assurance and 
quality control. 

1.3 DEFINITIONS 

A. Quality-Assurance Services:  Activities, actions, and procedures performed before and during 
execution of the Work to guard against defects and deficiencies and substantiate that proposed 
construction will comply with requirements. 

B. Quality-Control Services:  Tests, inspections, procedures, and related actions during and after 
execution of the Work to evaluate that actual products incorporated into the Work and 
completed construction comply with requirements.  Services do not include contract 
enforcement activities performed by Engineer. 

C. Installer/Applicator/Erector:  Contractor or another entity engaged by Contractor as an 
employee, Subcontractor, or Sub-subcontractor, to perform a particular construction operation, 
including installation, erection, application, and similar operations. 

1. Using a term such as "carpentry" does not imply that certain construction activities must 
be performed by accredited or unionized individuals of a corresponding generic name, 
such as "carpenter."  It also does not imply that requirements specified apply exclusively 
to tradespeople of the corresponding generic name. 

D. Experienced:  When used with an entity, "experienced" means having successfully completed a 
minimum of five previous projects similar in size and scope to this Project; being familiar with 
special requirements indicated; and having complied with requirements of authorities having 
jurisdiction. 

1.4 CONFLICTING REQUIREMENTS 

A. General:  If compliance with two or more standards is specified and the standards establish 
different or conflicting requirements for minimum quantities or quality levels, comply with the 
most stringent requirement.  Refer uncertainties and requirements that are different, but 
apparently equal, to Engineer for a decision before proceeding. 
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B. Minimum Quantity or Quality Levels:  The quantity or quality level shown or specified shall be 
the minimum provided or performed.  The actual installation may comply exactly with the 
minimum quantity or quality specified, or it may exceed the minimum within reasonable limits.  
To comply with these requirements, indicated numeric values are minimum or maximum, as 
appropriate, for the context of requirements.  Refer uncertainties to Engineer for a decision 
before proceeding. 

1.5 SUBMITTALS 

A. Qualification Data:  For testing agencies specified in "Quality Assurance" Article to 
demonstrate their capabilities and experience.  Include proof of qualifications in the form of a 
recent report on the inspection of the testing agency by a recognized authority. 

B. Permits, Licenses, and Certificates:  For Owner's records, submit copies of permits, licenses, 
certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee 
payments, judgments, correspondence, records, and similar documents, established for 
compliance with standards and regulations bearing on performance of the Work. 

1.6 QUALITY ASSURANCE 

A. General:  Qualifications paragraphs in this Article establish the minimum qualification levels 
required; individual Specification Sections specify additional requirements. 

B. Installer Qualifications:  A firm or individual experienced in installing, erecting, or assembling 
work similar in material, design, and extent to that indicated for this Project, whose work has 
resulted in construction with a record of successful in-service performance. 

C. Manufacturer Qualifications:  A firm experienced in manufacturing products or systems similar 
to those indicated for this Project and with a record of successful in-service performance, as 
well as sufficient production capacity to produce required units. 

D. Fabricator Qualifications:  A firm experienced in producing products similar to those indicated 
for this Project and with a record of successful in-service performance, as well as sufficient 
production capacity to produce required units. 

E. Professional Engineer Qualifications:  A professional engineer who is legally qualified to 
practice in jurisdiction where Project is located and who is experienced in providing 
engineering services of the kind indicated.  Engineering services are defined as those performed 
for installations of the system, assembly, or product that are similar to those indicated for this 
Project in material, design, and extent. 

F. Specialists:  Certain sections of the Specifications require that specific construction activities 
shall be performed by entities who are recognized experts in those operations.  Specialists shall 
satisfy qualification requirements indicated and shall be engaged for the activities indicated. 

1. Requirement for specialists shall not supersede building codes and regulations governing 
the Work. 



SUNNYCREST MANOR 3RD FLOOR HEAT PUMP REPLACEMENT 
 
 
 

QUALITY REQUIREMENTS 014000 - 3 

G. Factory-Authorized Service Representative Qualifications:  An authorized representative of 
manufacturer who is trained and approved by manufacturer to inspect installation of 
manufacturer's products that are similar in material, design, and extent to those indicated for this 
Project. 

1.7 QUALITY CONTROL 

A. Owner Responsibilities:  Where quality-control services are indicated as Owner's responsibility, 
Owner will engage a qualified testing agency to perform these services. 

1. Owner will furnish Contractor with names, addresses, and telephone numbers of testing 
agencies engaged and a description of types of testing and inspecting they are engaged to 
perform. 

2. Costs for retesting and reinspecting construction that replaces or is necessitated by work 
that failed to comply with the Contract Documents will be charged to Contractor, and the 
Contract Sum will be adjusted by Change Order. 

B. Tests and inspections not explicitly assigned to Owner are Contractor's responsibility.  Unless 
otherwise indicated, provide quality-control services specified and those required by authorities 
having jurisdiction.  Perform quality-control services required of Contractor by authorities 
having jurisdiction, whether specified or not. 

 
1. Testing and inspecting requested by Contractor and not required by the Contract 

Documents are Contractor's responsibility. 
2. Submit additional copies of each written report directly to authorities having jurisdiction, 

when they so direct. 

C. Manufacturer's Field Services:  Where indicated, engage a factory-authorized service 
representative to inspect field-assembled components and equipment installation, including 
service connections.  Report results in writing as specified in Division 1 Section "Submittal 
Procedures." 

D. Retesting/Reinspecting:  Regardless of whether original tests or inspections were Contractor's 
responsibility, provide quality-control services, including retesting and reinspecting, for 
construction that replaced Work that failed to comply with the Contract Documents. 

E. Associated Services:  Cooperate with agencies performing required tests, inspections, and 
similar quality-control services, and provide reasonable auxiliary services as requested.  Notify 
agency sufficiently in advance of operations to permit assignment of personnel.   

F. Coordination:  Coordinate sequence of activities to accommodate required quality-assurance 
and -control services with a minimum of delay and to avoid necessity of removing and 
replacing construction to accommodate testing and inspecting. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 REPAIR AND PROTECTION 

A. General:  On completion of testing, inspecting, sample taking, and similar services, repair 
damaged construction and restore substrates and finishes. 

1. Provide materials and comply with installation requirements specified in other 
Specification Sections.  Restore patched areas and extend restoration into adjoining areas 
with durable seams that are as invisible as possible. 

B. Protect construction exposed by or for quality-control service activities. 

C. Repair and protection are Contractor's responsibility, regardless of the assignment of 
responsibility for quality-control services. 

END OF SECTION 014000 
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SECTION 015000 - TEMPORARY FACILITIES AND CONTROLS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes requirements for temporary utilities, support facilities, and security and 
protection facilities. 

1.3 USE CHARGES 

A. General:  Cost or use charges for temporary facilities shall be included in the Contract Sum.  
Allow other entities to use temporary services and facilities without cost, including, but not 
limited to, Owner's construction forces, Engineer, occupants of Project, testing agencies, and 
authorities having jurisdiction. 

B. Electric Power Service:  Electric power from Owner's existing system is available for use 
without metering and without payment of use charges.  Provide connections and extensions of 
services as required for construction operations. 

1.4 PROJECT CONDITIONS 

A. Temporary Use of Permanent Facilities:  Installer of each permanent service shall assume 
responsibility for operation, maintenance, and protection of each permanent service during its 
use as a construction facility before Owner's acceptance, regardless of previously assigned 
responsibilities. 

PART 2 - PRODUCTS 

2.1 TEMPORARY FACILITIES 

A. Field Offices, General:  Prefabricated or mobile units with serviceable finishes, temperature 
controls, and foundations adequate for normal loading. 

1. No storage area for construction materials will be available within the building. 
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2.2 EQUIPMENT 

A. Fire Extinguishers:  Portable, UL rated; with class and extinguishing agent as required by 
locations and classes of fire exposures. 

PART 3 - EXECUTION 

3.1 INSTALLATION, GENERAL 

A. Locate facilities such as job trailer (if needed) at north parking lot. Coordinate exact location 
with Owner. 

3.2 TEMPORARY UTILITY INSTALLATION 

A. General:  Install temporary service or connect to existing service. 

1. Arrange with utility company, Owner, and existing users for time when service can be 
interrupted, if necessary, to make connections for temporary services. 

B. Electric Power Service:  Electric power from Owner's existing system is available for use 
without metering and without payment of use charges.  Provide connections and extensions of 
services as required for construction operations. 

C. Sanitary Facilities:   

1. Toilets:  Use of Owner's existing toilet facilities will be permitted, as long as facilities are 
cleaned and maintained in a condition acceptable to Owner.  At Substantial Completion, 
restore these facilities to condition existing before initial use. 

3.3 SUPPORT FACILITIES INSTALLATION 

A. General:  Comply with the following: 
1. Maintain support facilities until near Substantial Completion.  Remove before Substantial 

Completion.  Personnel remaining after Substantial Completion will be permitted to use 
permanent facilities, under conditions acceptable to Owner. 

B. Parking:  Use designated areas at north parking lot of Owner's existing parking areas for 
construction personnel. 

C. Waste Disposal Facilities:  Provide waste-collection containers in sizes adequate to handle 
waste from construction operations.  Comply with requirements of authorities having 
jurisdiction.  

3.4 OPERATION, TERMINATION, AND REMOVAL 

A. Supervision:  Enforce strict discipline in use of temporary facilities.  To minimize waste and 
abuse, limit availability of temporary facilities to essential and intended uses. 
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B. Maintenance:  Maintain facilities in good operating condition until removal. 

1. Maintain operation of temporary enclosures, heating, cooling, humidity control, 
ventilation, and similar facilities on a 24-hour basis where required to achieve indicated 
results and to avoid possibility of damage. 

C. Termination and Removal:  Remove each temporary facility when need for its service has 
ended, when it has been replaced by authorized use of a permanent facility, or no later than 
Substantial Completion.  Complete or, if necessary, restore permanent construction that may 
have been delayed because of interference with temporary facility.  Repair damaged Work, 
clean exposed surfaces, and replace construction that cannot be satisfactorily repaired. 

1. Materials and facilities that constitute temporary facilities are property of Contractor.   

END OF SECTION 015000 
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SECTION 017300 – PROGRESS CLEANING AND PROTECTION 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. General: Comply with requirements specified in other Sections. 

B. Use products compatible with surfaces being cleaned and as approved by manufacturer.  

PART 3 - EXECUTION 

3.1 PROGRESS CLEANING 

A. General: Clean Project site and work areas daily. Enforce requirements strictly. Dispose of 
materials lawfully. 

B. Site: Maintain Project site free of waste materials and debris. 

C. Work Areas: Clean areas daily where work is in progress to the level of cleanliness necessary 
for proper execution of the Work. 

1. Remove liquid spills promptly. 
2. Where dust would impair proper execution of the Work, broom-clean or vacuum the 

entire work area, as appropriate. 

D. Installed Work: Keep installed work clean. Clean installed surfaces according to written 
instructions of manufacturer or fabricator of product installed, using only cleaning materials 
specifically recommended. If specific cleaning materials are not recommended, use cleaning 
materials that are not hazardous to health or property and that will not damage exposed surfaces. 

E. Concealed Spaces: Remove debris from concealed spaces before enclosing the space. 

F. Exposed Surfaces in Finished Areas: Clean exposed surfaces and protect as necessary to ensure 
freedom from damage and deterioration at time of Substantial Completion. 

G. Waste Disposal: Do not bury or burn waste materials on-site. Do not wash waste materials 
down sewers or into waterways.  
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3.2 PROTECTION OF EXISTING AND INSTALLED CONSTRUCTION 

A. Provide final protection and maintain conditions that ensure installed Work is without damage 
or deterioration at time of Substantial Completion. 

B. Protection of Existing Items: Provide protection and ensure that existing items to remain 
undisturbed by construction are maintained in condition that existed at commencement of the 
Work. 
1. Special care is required to protect existing VCT flooring with suitable coverings of 

durable materials satisfactory to the Owner. 
2. Refer also to other Division 1 Specification Sections for additional protection 

requirements. 

END OF SECTION 017300 
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SECTION 017700 - CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes administrative and procedural requirements for contract closeout, 
including, but not limited to, the following: 

1. Inspection procedures. 
2. Warranties. 
3. Final cleaning. 

1.3 SUBSTANTIAL COMPLETION 

A. Preliminary Procedures:  Before requesting inspection for determining date of Substantial 
Completion, complete the following.  List items below that are incomplete in request. 

1. Prepare a list of items to be completed and corrected (punch list), the value of items on 
the list, and reasons why the Work is not complete. 

2. Advise Owner of pending insurance changeover requirements. 
3. Submit specific warranties, workmanship bonds, maintenance service agreements, final 

certifications, and similar documents. 
4. Deliver spare parts, extra materials, and similar items to location designated by Owner.  

Label with manufacturer's name and model number where applicable. 
5. Terminate and remove temporary facilities from Project site, along with  construction 

tools, and similar elements. 
6. Submit changeover information related to Owner's occupancy, use, and maintenance. 
7. Complete final cleaning requirements. 
8. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual 

defects. 

B. Inspection:  Submit a written request for inspection for Substantial Completion.  On receipt of 
request, Engineer will either proceed with inspection or notify Contractor of unfulfilled 
requirements.  Engineer will prepare the Certificate of Substantial Completion after inspection 
or will notify Contractor of items, either on Contractor's list or additional items identified by 
Engineer, that must be completed or corrected before certificate will be issued. 
1. Results of completed inspection will form the basis of requirements for Final 

Completion. 
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1.4 FINAL COMPLETION 

A. Preliminary Procedures:  Before requesting final inspection for determining date of Final 
Completion, complete the following: 

1. Submit a final Application for Payment.  
2. Submit certified copy of Engineer's Substantial Completion inspection list of items to be 

completed or corrected (punch list), endorsed and dated by Engineer.  The certified copy 
of the list shall state that each item has been completed or otherwise resolved for 
acceptance. 

3. Submit evidence of final, continuing insurance coverage complying with insurance 
requirements. 

4. Instruct Owner's personnel on maintenance of products and systems. 

B. Inspection:  Submit a written request for final inspection for acceptance.  On receipt of request, 
Engineer will either proceed with inspection or notify Contractor of unfulfilled requirements.  
Engineer will prepare a final Certificate for Payment after inspection or will notify Contractor 
of construction that must be completed or corrected before certificate will be issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. In the event that identified items listed on the 
Substantial Completion List are still not completed or corrected, Engineer will develop a 
second “punch list” and a third inspection shall be required at the expense of the 
Contractor. Engineer’s regular fee rates shall apply and shall be deducted from the final 
payment. 

1.5 WARRANTIES 

A. Submittal Time:  Submit written warranties on request of Engineer for designated portions of 
the Work at Completion of the project. 

B. Organize warranty documents into an orderly sequence based on the table of contents of the 
Project Manual. 

1. Bind warranties and bonds in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, 
thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 
paper. (2) binders (sets) required. 

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty.  Mark 
tab to identify the product or installation.  Provide a typed description of the product or 
installation, including the name of the product and the name, address, and telephone 
number of Installer. 

3. Identify each binder on the front and spine with the typed or printed title 
"WARRANTIES," Project name, and name of Contractor. 
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1.6 OPERATION & MAINTENANCE MANUALS 

A. Submittal Time:  Submit written documents on request of Engineer for designated portions of 
the Work that require operation or maintenance information at the end of the project. 

B. Organize documents into an orderly sequence based on the table of contents of the Project 
Manual. 

1. Bind informational documents in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, 
thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 
paper. (2) binders (sets) required. 

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty.  Mark 
tab to identify the product or installation.  Provide a typed description of the product or 
installation, including the name of the product and the name, address, and telephone 
number of Installer. 

3. Identify each binder on the front and spine with the typed or printed title "OPERATION 
& MAINTENANCE MANUAL”," Project name, and name of Contractor. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Cleaning Agents:  Use cleaning materials and agents recommended by manufacturer or 
fabricator of the surface to be cleaned.  Do not use cleaning agents that are potentially 
hazardous to health or property or that might damage finished surfaces. 

PART 3 - EXECUTION 

3.1 FINAL CLEANING 

A. General:  Provide final cleaning.  Conduct cleaning and waste-removal operations to comply 
with local laws and ordinances and Federal and local environmental and antipollution 
regulations. 

B. Cleaning:  Employ experienced workers or professional cleaners for final cleaning.  Clean each 
surface or unit to condition expected in an average commercial building cleaning and 
maintenance program.  Comply with manufacturer's written instructions. 

1. Complete the following cleaning operations before requesting inspection for certification 
of Substantial Completion for entire Project or for a portion of Project: 
a. Remove tools, construction equipment, machinery, and surplus material from 

Project site. 
b. Remove labels that are not permanent. 
c. Leave Project clean and ready for occupancy. 
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d. Each work area must be in at least the same level of cleanliness at the comleteion 
of work as it was before work started. 

C. Comply with safety standards for cleaning.  Do not discharge volatile, harmful, or dangerous 
materials into drainage systems.  Remove waste materials from Project site and dispose of 
lawfully. 

END OF SECTION 017700 
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