                                          PROCESS FOR FILING A
                      FLOOD PLAIN DEVELOPMENT PERMIT

This permit is required when you plan to do any man-made change to improved or

unimproved real estate, including but not limited to any of the following in a designated floodway or floodway fringe area:


-Mining


-Filling

-Grading


-Paving


-Excavation

-Drilling


-Placement or repair of a structure – including factory built homes

1.)  
There is a $100 fee that must be submitted with this application.

2.)
The application must have:


-Name and address of property owner


-Name and address of builder or developer


-Legal description of property


-Zoning district


-Written description of work to be covered by the permit and future use of the


            property.


-Site Plan showing exactly where on the property the work will be done


-Elevation of the 100-year flood level (from Floodplain Maps)


-Elevation of the lowest floor of building or of the level to which a building will



be flood proofed (one foot above the 100-year floodplain)

3.)  
For structures the application must also include:


-Contractor’s Bid – Estimated Cost of New Improvements (or Repairs to Bring

 

the Structure Back to Pre-Damaged Condition, Labor must be included)


-Appraisal – Market Value of the Structure Before New Improvements are 



Added or Damage from Flood Water was Incurred 


-Assessor Record – Showing when house/structure was built


-Plans or Drawings – for new or rebuilt structure

4.)  
If an existing structure is substantially damaged (receives 50% or greater flood 
damage), the structure will need to be elevated at least 1 foot above the 100-year 
flood stage or be flood proofed.  This structure must also meet all current Zoning 
and Flood Plain Management Ordinance Regulations. Before a building permit is 
issued, the structure must have either a certificate from a licensed land surveyor 
or professional engineer that the building elevation has met the elevation


requirement or that the flood proofing has met all engineering standards.

5.)
This information must be submitted to the Zoning Administrator for review.


A copy of the signed application will be returned if the application is approved.


The applicant will be notified in writing if the application was not approved.


The applicant will have an opportunity to address the deficiencies and resubmit an 


amended application.

6.)        Fully Enclosed Areas that are Below the Lowest Flood Shall be Designed and 
Certified to Automatically Equalize Hydrostatic Flood Forces and Will Meet or 
Exceed:

-Having 2-One Square Inch Openings per Square Foot


-The Bottom of All Openings Shall be No Higher than 1-Foot Above Grade

-Openings May be Equipped with Screens, Louvers or Other Coverings if they

        
Permit the Automatic Entry and Exit of Flood Waters

7.)
Residential Structures Must Build:


-The Lowest Floor, Including Basements, Elevated to a Minimum of One-Foot 



Above the 100-Year Flood Level


-On Compacted Fill Which shall at All Points, be No Lower than One-Foot 


Above the 100-Year Flood Level and Extend at Least 18 Feet Beyond the



Limits of Any Structure Erected; or


-By Special Use Permit, May Build Using alternate Methods of Elevation that 



have Adequate Support and Will Withstand Various Forces and Hazards



from Flooding

8.)
Nonresidential Structures Must Build:


-The Lowest Floor, Including Basements, Elevated to a Minimum of One-Foot 



Above the 100-Year Flood Level or


-Build the Building, Utility and Sanitary Systems so they are Flood-Proofed, 



Certifying that they are in Accordance with Accepted Standards of 



Practice to Assure Structures will Withstand Flood Depths, Pressures,



Velocities, Impact and Uplift Forces of a 100-Year Flood.

9.)
Factory Built Homes Must Meet the Requirements of Section 3-13.5.  

10.)
Sanitary Sewerage Systems Must be Designed to Minimize or Eliminate 
Infiltration of Flood Waters into the System and Discharge of Effluent out of the 
System and Into the Flood Waters

11.)
Water Supply Systems Shall be Designed to Minimize or Eliminate Infiltration of

Flood Waters into the System

12.)
Electrical, Heating, Ventilation, Plumbing and Air Conditioning Equipment shall


be Located to Prevent Flood Water from Entering or Accumulating within the


Components.
